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Pa3znen 1. Oprann3anuoHHO-MeTOAMYECKHUI pa3ae

JucruniuHa

BXOINT

4acTh,

1.1. llesm ocBoeHMsI AUCUUTIJIMHBI
«TaliM-MeHeKMEeHT»

dbopMHUpyeMyl0  ydaCTHUKaMHU

O6pa3OBaTeJ'IBHBIX OTHOIIICHU N JUCHUIIIIMH ITOATOTOBKH 06yan0mecsl 10 HaAIpaBJICHUIO IMMOATOTOBKH
«43.03.01 CepBuc», HanipaBJaeHHOCTD (Mpoduib) «CepBHC HHAYCTPHH FOCTENPHUMCTBAY.

Llenbto TUCHMIUIMHEI sIBIIsieTCsl opMupoBaHue kKommereHuui (¢ coomeemcmeuu ¢ @I'OC BO u
mpebosanusMU K pe3yIbmamam 0C80eHUs. OCHOBHOU NPOYeCcCUOHATbHOU 00PA3068AMENbHOL NPOSPAMMbL

(OI10I1 BO)):
Yuueepcanvnuix:

YK-6.1. CriocoOeH OIeHUTh COOCTBEHHBIE PECyPCHI IS TOCTHXKEHUS TIOCTABJICHHON 3aJa4d, yIpaBJIsisl

CBOUM BPEMEHEM
YK-6.2.

CriocobeH K camMOpa3BUTHIO

HaBBIKOB JIJIs IOCTMIKEHUS JINYHOM 3¢ (hEeKTUBHOCTH
[lepeuncnennbie KOMIETEHIIUH (POPMHUPYIOTCS B MPOIECCE JOCTHKEHHUS HHIAMKATOPOB KOMITETCHIINIA .

[lepeuncnennble KommeTeHIMU (GOPMUPYIOTCS B Ipolecce

KOMIIETeHIIN:

U CaMOOOpa30OBaHMIO ISl MPUOOPETEHHS HOBBIX 3HAHUU H

AOCTHXKECHUSA HWHAHKATOPOB

O0o00menHas Tpy0Bas

Koa u HauMeHOBaHHE

Koa u HauMeHOBaHMe HHIUKaATOpa

(pynxnus/ tpygosasi GyHKuus JIeCKpHUIITOpPAa aoctukennsi kommnerenuni (u3 I1C)
KOMIIeTeHIH i
IcC 33.007 | YK-6.1. CrniocobeH | 3uanue:
«PykoBOAUTE/IB/YNIPABJASKOIIUI | OLEHUTD coocteenHble | 33.007 PykoBoauTesb /ynpaBisiiomuii
TOCTHHHYHOI'0 KOMILIEKCA/CeTH | PeCypChl I JOCTHKCHHS | FTOCTHHHYHOTO KOMILIeKca/ceTn
roctuHun» B.  YnpasieHue | mocTaBIEHHON 3a/1a4¥, | FOCTHHHIL
TeKy el JAeATEeJIbHOCThIO | yrpaBisis cBouM BpemerneM | U/I-1 VK- 6.1 CrocoOsl  OLeHKH
AenapTraMeHTOB (cary:k0, COOTBETCTBHUSl KayeCcTBa BBIMTOJIHIAEMBIX
0T/1€eJI0B) TOCTUHUYHOTO pabot pa3pabOTaHHBIM Ha MPEANPUATUN
KOMILJIEKCA perigamenTam u ctannaptam B/03.6
B/01.6 VYnpasienue 33.008 PykoBoauTeJib NpeANPUSITHS
pecypcamu JenapTaMeHTOB NMUTAHUSA

(cyx0, OTAENIOB) TOCTUHHYHOTO
KOMILJIEKCa
Tpynossie pynknuu I1C

33.008 «PykoBogurtenb
NnpeanpusiTus MUTAHUSD

B. Yunpasienue
TeKyIen AeITeJIbHOCTHI0
AenapTaMeHTOB (cy:x0,
OT/1€JI0OB) NnpeAnpUATHS
NUTAHUSA

B/01.6 VYipasieHue
MaTepuaibHBIMU pecypcaMu H
NIEPCOHAIIOM JIeTIapTaMEeHTOB

(cnyx0, OTHENOB) MpPEIIpPUATHS
HUTaHUS

B/03.6  Koutpomr u
OIICHKA 3¢ (HEeKTUBHOCTH
NeSITeIbHOCTH  JIeTIapTaMEHTOB

(cmyk0, OTHENOB) MNPEAIPUSITUS
U TaHHS

NI-3 VYK- 6.1 CnocoObl OIEHKH
COOTBETCTBHUSI KauecTBa BBIMOIHIEMBIX
pabot pa3paboTaHHBIM Ha MPEANPHUSTUN
periameHTaM u cranaapram B/03.6
Ymenusa

33.007 PykoBoauTe b /ynpaBiasiiouii
TOCTHHUYHOTO KOMILIEKCca/ceTH
TOCTHHHI

NJI-5 VK- 6.1 Baagets
CTpaTETHYECKUMH U TAKTHUECKUMHU
METOZaMH aHaJIN3a MOTPEOHOCTH
JenapTaMeHToB (Ciryk0, OT/Ie0B)
TOCTHHUYHOTO KOMITJIEKCA B
MaTepHaIbHBIX pecypcax U IepcoHae
B/01.6

33.008 PyxoBoauTeJib NpeANpUsITHSA
MUTAHUS

na-7 VK-
CTpAaTeTHYECKUMH H  TaKTUYCCKUMHU
METOJaM{  aHaju3a MOTPEeOHOCTH |
nenapraMeHToB  (cimyk0,  OTHEJOB)
NPEeINpPUATHS MUTAHUSI B MaTEPUAIbHBIX

6.1 Bnanets




U TpyIoBbIX pecypcax B/01.6

Hmeem nasvixu u (unu) onvim.

33.007 PykoBoauTe b /ynpaBiasiiouii
TOCTHHHYHOTO KOMILIEKCa/ceTH
TOCTHHUII

NJI-9 YK- 6.1 Ouenka u mianupoBaHue
MOTPEOHOCTEH IeTIapTaMeHTOB (CITyKO,
OT/ICJIOB) B MaTePHAIIBLHBIX pecypcax u
nepconaine B/01.6

33.008 PykoBoauTe/ib npeanpusiTus
NHUTAHUS

NJ-11 VK- 6.1 Ouenka MatepualibHbIX
pPECYpCOB JenapTaMeHTOB (CITyxk0,
otnenoB) B/01.6

NJ-12 VK- 6.1 Ouenka
(YHKIIMOHATBHBIX BO3MOYKHOCTEH
MepcoHaa JenapTaMeHTOB (CITykO,
otnenoB) B/01.6

IIC 33.007
«PykoBoauTenb/ynpaBasommii
TOCTHHUYHOI'0 KOMILIEKCA/CeTH

rocruHu» B.  Ynpasienue
TeKyuei NeATEIHLHOCTBIO
JAenapTaMeHTOB (cy:x0,
OT/1€JIOB) TOCTHHHUYHOIO
KOMILIeKca

B/01.6 VYpasnenue
pecypcamu JIenapTaMeHTOB

(cmyk0, OTAENOB) TOCTUHUYHOTO
KOMILJIEKCa
Tpynossie pynkuuu I1C

33.008 «PykoBogurenb
NpeanpusITHS MTHTAHUSD

B. YnpasJiienue
TeKyLen AeATeJIbHOCTBIO
AenapTaMeHTOB (coryx0,
OT/1eJ10B) npeanpuATHs
NUTAHUA

B/01.6 VYnpasnenue
MaTepualbHBIMU pecypcaMu H
IEPCOHAIOM JlenapTaMeHTOB

(cmy0, OTHENOB) MHPEAIPUSITUS
INUTaHUA

B/03.6 Kontpomr u
OLICHKA 3P PEKTUBHOCTH
NEeSITeTbHOCTH  JICTIapTaMEHTOB

(cmyx0, OTHENOB) MpPEIIpPUATHS
UTaHHS

YK-6.2. Cnocoben k
CaMOpPa3BUTHUIO u
camMo00pa30BaHUIO TUIs
npuodpeTeHus HOBBIX
3HAHUW ¥ HaBBIKOB JJIs
JOCTHKEHUSA JIMYHOMN
s dexTuBHOCTH

3nanue:

33.007 PykoBoauTe b /ynpaBisiiomuii
TOCTHHHYHOIO KOMILIeKca/ceTn
TOCTHHMIL

UJ-2 VK- 6.2 Meroasl OLEHKH
3¢ (HEKTHBHOCTH  CUCTEMBI  KOHTPOJIS
JeSITeJIbHOCTH JIENAapTAaMEHTOB  (CITYXkO,
OTJICJIOB) TOCTHHHUYHOI'O  KOMILIEKCA
B/03.6

33.008 PykoBoauTeJib NpeANpPUSITHS
NUTAHUA

UJa-4 VK- 6.2 MeTtoasl OLECHKH
3¢ (HEeKTUBHOCTH  CUCTEMBI  KOHTPOJIS
JeSTeIbHOCTH JIETIapTaMEHTOB (CIIyXkO,
OTJIeNOB) Npeanpustuii nutanus B/03.6
Ymenusa

33.007 PykoBoauTe b /ynpaBiasiiouii
TOCTHHUYHOTO KOMILIEKCca/ceTH
TOCTHHUII

NJ-6 YK- 6.2 OcymiecTBisiTh
KOOPJAMHAIIMIO U KOHTPOJIb, TPOBOJIUTH
OIIeHKY (P (HEKTUBHOCTH JACSATEIHHOCTH
JenapTaMeHToB (Ciryk0, OT/Ie0B)
TOCTUHUYHOTO Komruiekca B/01.6

33.008 PykxoBoauTeJib NpeANpUSITHSA
NUTAHUSA

-8 VK- 6.2 Ocy1ecTBIsITh
KOOPJMHAIIMIO W KOHTPOJb, MPOBOAUTH
OIIEHKY 9()PEeKTUBHOCTH AEATEIHLHOCTH
nenapraMeHToB  (ciyk0,  OTZEJOB)
npennpusatus nutanus B/01.6

Hmeem nasvixu u (unu) onvim.

33.007 PykoBoauTe b /ynpaBiasiiouii
TOCTUHUYHOTO KOMILIeKca/ceTH
TOCTHHUII




NJ-10 YK- 6.2 Brrsanenue npoGieM B
CUCTEME KOHTPOJISI TOCTUHUYHOTO
KOMIUJIEKCA B ONIPE/ICIICHUE YPOBHS

3 PEKTUBHOCTH IEATETLHOCTH
JenapTaMeHToB (CIIyk0, OTJEI0B)
FOCTUHUYHOTO KomIuiekca B/03.6
33.008 PykoBoauTeJib NpeANPUSITHS
NUTAHUSA

N/-13 YK- 6.2 BoisiBienue npobiieM B
CUCTEME KOHTPOJISI IPEANPUATHUS
MUTAHUS ¥ ONPEICIICHUE YPOBHS
3(PEKTUBHOCTH IEATETLHOCTH
JenapTaMeHToB (CIryk0, OT/IEI0B)
B/03.6

1.2. Mecto aucunumninnsl B crpykrype OIIOII BO
HanpasJienusi moaroroBku«43.03.01CepBuc», HanpaBjieHHOCTH (Mpoduib) «CepBuc MHAYCTPHH

rocTenpuuMCcTBa»
Ne IIpeamecTByomUe TUCHUTINHBI T —
(1M CUMIIMHBL, H3Y4YaeMble NapajijielbHo)

1 2 3

1 | Undopmaruka KoMMyHHKaIIMOHHBIN MEHEIKMEHT

2 Qunocodust Opranu3zaius ¥ TEXHOJIOTUs
TOCTMHUYHOTO Ou3Heca

Marematnka OpraHuzanus v IIaHAPOBAHKE

3 HPEANPUHIMATENbCKOMN JIEITEbHOCTH B
chepe cepBuca

4 MapkeTHHr B cepBuUCe

o) MeHeKMeHT B cepe ycayr

Ilocnedosamenvrhocms (hopmMuposanusi KOMnemMeHyuil 6 YKA3AHHbIX OUCYUNTUHAX MOdcem Obimb
UBMEHEeHA 6 3asucumocmu om d)Oprl u cpoka O6y’{€Hl/l}1, a makoace npenodaeamm C UCnojb3oeaHuem
OUCMAHYUOHHBIX MEXHOL02Ul 00YYEHUSL.

1.3. HopmaTuBHasi JOKYMeHTALUS

Pabouas nporpamMa y4eOHOM JUCHUIUIMHBI COCTaBJIEHA Ha OCHOBE:
- ®@enepasbHOTO TOCYAAPCTBEHHOTO 00pPa30BaTENLHOTO CTAaHAApPTa BBICHIETO OOpa30BaHHUSA TIO
HanpaBneHuto moaroroBkn«43.03.01 Cepsucy;
- VYuebHoro  miaHa  HampaeineHus — noArotoBkn«43.03.01  CepBuc»,  HanpaBJeHHOCTb
(mpoduuin)«CepBuc naaycTpun rocrenpuumMcrea» 2023 roga Habopa;
- OO0pa3zma pabdoueit mporpammsl yaeOHOU aucruruinabl (mpukas Ne 113-O ot 01.09.2021 r.).




Paznen 2. Temaruueckuii mjian

Ounasi gopMma 00yueHus (MOJTHBIH CPOK)

TpynoemkocTh
AyIMTOPHBIE 3aHATHUS Kon unaukaropa
Ne Tema qucHUIIHHBI Bce CPO U JeCKpHUIITOpPaA
ro J 3 (Ji3, C3) AOCTUKEHMSI
KOMIIeTeHIU i
1 2 3 4 5 6 7
Tewma 1.TaliMMeHEeKMEHT -1 VK-6.1
1 KaK CHCTEMA. 10 2 2 6 NJI-2 YK- 6.2
Tema 2.KanuTan BpemeHu. WJI-3 VK- 6.1
2 | Buasl pacxonoB BpeMeHHU. 10 2 2 6
NJ-4 VK- 6.2
ITorsoturenyu BpeMeHu
Tema 3. TexHuka
3 | xpoHOMeTpaXxka. AHAITU3 10 2 2 6 WJL-5 VK- 6.1
NJ-6 YK-6.2
pacxoJ0BaHUs BPEMEHH.
4 Tema 4.I1ogxonsl K 10 2 2 6 N/-7 YK- 6.1
IJJAHUPOBAHUIO BPEMEHU. NJI-8 VK- 6.2
Tema 5. HCT HTBI
5 HEaI—?HSI’)OBaI:Hi};l\]/CI)eeMeHI/I. 10 2 2 6 V-9 VK-6.1
N-10 YK-6.2
0O0630p 3a7a4.
6 Tema 6.CopTupoBka 3aaau. 10 2 2 6 nJ-11 YK-6.1
PaccranoBka nmpruopuTeToB. NN-13 YK-6.2
7| monsuernn sppexrmmnocni | 12 |4 4 4 | WA12VK-61
N-10 YK- 6.2
MCIOJIb30BaHUsl BPEMEHH
Bua npomexyTouHoit
arrecranuu (3auer)
Hroro 72 16 16

3aouHasi popma 00yueHus (IIOJTHBI CPOK, yCKOpeHHOe 00yuenne Ha 6aze CIIO, na 6aze BO)

TpyroemkocTh
AyIMTOpHBIE 3AHATHS Kon
) UHIUKATOPA U
No Tema AuCHHIIMHBI ]if)e i 13 013, C3) CPO HeCKpHITOpa
AOCTHKEHUS
KOMIIeTEeHIIUI
1 2 3 4 5 7
1 Tema 1.TaliMMeHeT)KMEHT 10 2 HUJI-1 YK- 6.1
KaK CUCTEMA. NJ-2 VK- 6.2
2 Eiﬁiﬁﬁiﬁ?ﬁ spower, | 10 | 2 MJ-3 VK-6.1
' Na-4 YK- 6.2
ITormoTurenu BpeMeHn
Tewma 3.TexHuka
3 X;OHO?I)VIef‘pama. Anamus 10 2 W5 VK-6.1
-6 YK-6.2
pacxoJJ0BaHUsI BPEMEHH.
4 Tema 4.1Toaxons! k 10 9 NJI-7 YK- 6.1
IJIAHUPOBAHUIO BPEMEHH. NJ-8 YK-6.2
5 Tema 5. UHCTpyMEHTHI 10 2 Na-9 YK-6.1
IJIAHUPOBAHMSI BDEMEHU. NJ-10 YK- 6.2




00630p 3amay.

5 Tema 6.CopTupoBKa 3a/1a4. 5 8 Na-11 VK- 6.1
PaccranoBka npuopuTeToB. NJI-13 YK-6.2
;[ e ] o | nrtvice:
N-10 YK- 6.2
HCIIOJIb30BaHUsl BPEMEHH
Bua npomexyTouHoit
arrecranuu (3ayer)
Hroro 72 58




Pa3nen 3. Coaeprxanue U CUUIIMHBI
3.1. Conep:xaHue TUCHMILINHBI

Tema 1. TaliM-MeHe:KMEHT KaK CHCTEMA.

HeoO6xomumocTh W 3HaueHne TalM-MEHEIDKMEHTa K  YIPABICHHUIO  OpPraHU3allMOHHON
NesTeNIbHOCTH. VIHHOBaImoOHHOE pa3BuTHE o0miecTBa. HoBasi Mojenb yrmpaBieHHUs B OpraHU3alluu U ee
HaIICJICHHOCTh HA TOBBIIIEHHYIO pPe3yJbTaTUBHOCTh. [loHsTHE BpeMmeHHbIX pecypcoB . CyIIHOCTh U
onpezaeneHue Taiim-MeHemxkMeHTa. JlaTepanbHOE MBIIUICHUE KaK OCHOBa ympasiieHus. [lapamerpsl u
YpPOBHU yINpaBjieHUs BpeMmeHeM. VHHOBalMOHHBIA, W -: B3auMojelcTBue u oTiauuue. Craguu
WHHOBAIIMOHHOTO TpoIiecca, Kiraccu(uKaIys HHHOBAIIUN 1 UX XapaKTEPUCTUKH.

Tema 2. Kanutaua Bpemenu. Buabl pacxoaoB Bpemenu. [loriiorurenu BpemeHu
@DaxTophl, BIUAIOINIME HA BPEMEHHbIE pecypchl. DTambl pa3pabOTKH BpeMmeHH. PanmoHanuzanus
KanuTajla BpEMEHU B OPTaHU3ALMOHHOMN CTPYKTYpE.

Tema 3. Texunka XxpoHoMeTpaka. AHAJINU3 PACX0J0BaHUS BPpeMeHHU

ITpuembl M METOABI PAa3BUTUSA BPEMEHH B OpraHu3aunuy .TeXHOJIOIMM IO Pa3BUTUIO BHUMAaHMI,
MEHTAJIbHON BBIHOCIMBOCTH, KOOPAMHALMKM M HMIPOBHU3ALMM MBILUIEHUS, (OPMUPOBAHUE IOTOKA
0o0pa3oB M T.N. MHTeNNeKTyaslbHblE WIPbI: OMNKMCaHue, aHauu3. VIHAMBHIyalbHOE HpPEIBapUTEIILHOE
TECTUPOBAHUE OPraHU3aLMOHHBIX clIOCOOHOCTEN cTyneHToB U ciymarenei (x.Toppenc). TBopueckuit
IpOLECC KaK pUTyal. YINPaBICHUE WHIUBUAYAIBHOM M KOMAaHJHOW KpEaTMBHOCTHIO-OCHOBHOM
UHCTpYMEHT nosydeHus DYP. VYmpaBieHue MHAMBUAYaTbHOM KPEaTUBHOCTBIO: CXEMa YIPABICHUS
IIPOLIECCOM KPEaTHMBHOCTU. OTallbl MBbICIEAEATEIIBHOCTH. YTIPAaBIE€HUE KOMAaHIHOW: THUIBI KOMAaH[,
KOMAaHJIHbIE pOJIM. YIIpaBJICHUE BPEMEHHBIM IIPOLIECCOM B OpraHu3auuu. IHTeIeKkTyanbHble
OpraHu3alK: KOHILENLHs, IPaBUII0 OPraHU3aluu U (YHKIIMOHUPOBAHUS.

Tema 4. [loaxoabl K NJIAHUPOBAHUIO BPeMEHH

[lenecooOpa3HOCTh MpUMEHEHUsST TaliM-MEHEI)KMEHTa B COBPEMEHHBIX YCIOBUSAX PBIHOYHBIX
u3MmeHeHuil. [IpoGiieMbl ympaBieHus, MpeAnoyiararofe MPUMEHEHHE TMOIXOJ0B palMOHATU3AUN
BPEMEHU.

Tema 5. UHcTpyMeHTHI VIAHMPOBaHus BpeMeHnu. O030p 3agay.

3agaun  TaliM-MeHEI)KMEHTa MpHU  YINPaBICHUU TBOPUYECKUMH (B NPOM3BOJCTBEHHBIX,
KOHCTPYKTOPCKUX M TEXHOJOrMueckux otaenax). Co3laHne BPEMEHHBIX TBOPYECKHX KOJIJIEKTUBOB,
HalleJICHHbIX Ha pellleHHe HOBBIX 3aj1a4. Ponb u 3HaueHue TaliM-MeHEPKMEHTa B OpraHu3alui paboThI
MapKETUHTOBOM CITYXOBbI.

Tema 6. CopTupoBKa 3a1a4. PaccTaHOBKA NIPHOPUTETOB.

[IpakTHyeckue TpHUEMbl AKTUBU3AIMM WHIMBHIYaTbHOTO M TPYIIIOBOTO MBIIUICHUS: METOJIbI
IICUXOJIOTUUECKOU AKTUBU3AllMW MBIIUICHHA, MCTOJAbl CHCTCMATU3UPOBAHHOI'O IIOMCKA, MECTO/bI
HAINpaBJICHHOTO MTOUCKA, PACCTAHOBKA MPHOPUTETOB TaliM-MEHEKMEHTA.

Tema 7. UHCTPpYMEHTHI NOBBIIIECHNUS 3(P(PEeKTHUBHOCTH HCIIOJIB30BAHUSA BPEMEHH

3amaun  TaliM-MeHeI)KMEHTa TpPU  YOPABIEHUU TBOPYECKUMHU (B IPOU3BOJCTBEHHBIX,
KOHCTPYKTOPCKHX M TEXHOJIOIMUecKUx oTaenax). Co3laHue BPEMEHHBIX TBOPYECKHX KOJIJIEKTHUBOB,
HalCJICHHBIX Ha PCHICHUEC HOBBIX 3aj1ady. Pons n 3HaueHme TaﬁM-MeHeﬂﬂ(MeHTa B OpraHusalmun pa6OTI)I
MapKETUHTOBOW CITYKOBI



3.2. ConepxaHue NPAKTHYECKOT0 0JIOKA TUCHHUILINHBI

Ounasi popma 00yueHus (MOJHBIH CPOK)

Ne TeMa npakTH4eCcKOro 3aHsITHS
1 2
C31 Tema 1. TalilMMeHE)KMEHT KaK CUCTEMA.
C32 | Tema 2.Kanutan Bpemenu. Bubl pacxoioB Bpemenu. [lorimoturenn BpeMeHn
C33 | Tema 3.TexHuka XxpoHOMeTpaka. AHAJIN3 PacX0/10BaHUSI BPEMEHHU.
C34 Tema 4.ITogxoapl K IIIaHUPOBAHUIO BPEMEHHU.
C35 | Tema S. MHcTpyMeHTHI 1aHMpoBaHus BpeMeHu. O030p 3agau.
C36 | Tema 6.CopTupoBka 3a1a4d. PacctanHoBKa NpuOPUTETOB.
C3 7-8 | Tema 7. IHCTpyMEHTHI NOBBIIICHUS Y3PPEKTHBHOCTH UCTIOIb30BAHUS BPEMEHH
3aouHan ¢popma o0yuenus (MOJTHBIA CPOK, yCKopeHHOe o0yueHue Ha 6a3e CITIO, na 6aze BO)
Ne TeMa nNpakTH4eCKOro 3aHSITUS
1 2
C31 | Tema 3.TexHuka XxpoHOMeTpaka. AHAJIN3 PacX0/I0BaHUSI BPEMEHHU.
32 Tema 4.IToaxoap! K MIaHUPOBAHUIO BPEMEHHU.
C33 | Tema 5. UnctpymenTsl nnanupoBanusi Bpemenu. O630p 3agau.




3.3. O0pa3oBare/ibHbIE TEXHOJIOTUH
QOunas popma 00yueHus (MOJHBII CPOK)

Bun ®opma / MeToasl o
"0 Yy1€0OHOTr0
Ne Tema 3ansTHs yueGHOro HHTEPAKTHBHOIO
BpeMeHH
3aHATHS o0y4eHust
1 2 3 4 5
Tema 1.TaliMMEHEIPKMEHT Kak
1 A 113 MeTox «MHITAICHTA» 75
cUCTEMA.
Tewma 2.Kanurtan Bpemenu. Bujb
2 | pacxonoB BpemeHu. [lornorurenu I13 MertoJ «KelcoB) 25
BpEMEHU
Tema 3.TexHuka XpoHOMETpaxa. .
3 P P I3 MeTton «KercoB» 50
AHaIu3 pacxoJ0BaHMsI BPEMEHHU.
Tema 4.IToaxo/1bI K TIIAHUPOBAHUIO
4 XA P I13 JlenoBas urpa 100
BPEMEHU.
Tema 5. MHCTpyMEHTHI
5 | uraaupoBanus BpemeHu. O63o0p J MertoJ «KelcoB 25
3a/1a4.
6 Tema 6.CopTupoBka 3a1au. 1 Merto «MO3rOBOTO 50
PaccranoBKa IpHOPUTETOB. HITYypMay
Tema 7. UHCTpYMEHTBI OBBILIEHUS
7 | 3¢ (heKTHBHOCTHU MCTIOIH30BAHUS 113 MeTton «uHIUIEHTa» 25
BpEMEHU
Hroro % 20,3%

3aounasi popma o6yuenus (I0JIHbBI CPOK, YCKOPeHHOoe o0yueHne Ha 6aze CIIO, Ha 6a3e BO)

Bup ®opma / Mertoas! |
Y0 y4e0OHOro
Ne Tema 3ansaTus y4eOHOro HHTEPAKTHBHOI'0
BpeMeHU
3aHATHSA 00y4eHus
1 2 3 4 5
1 Tema 1.TaliMMEHEIPKMEHT Kak 1 Texumsi-nucKycens 100
CHUCTEMA.
Tewma 2.Kanurtan Bpemenu. Bus
2 | pacxonoB Bpemenu. [lormorurenu J Jlexuus-guckyccus 100
BpEMEHU
Hroro 30%
Pa3nes 4. Opranusanusi caMoCTOATEIbHOM padoThl 00yUYaroIMXCst
4.1. Opranu3anms caMoCTOSATEJIbHOI padoThl 00yUYaOIMXCs
Ne Tema qucHUNIHHBI N Ne peromenyemoii
BONPOCOB JUTEPATYpPbl
1 2 3 4
1 Tema 1.TaliMMeHeTKMEHT Kak 1,2,3,4 12345
cucTeMa.
Tewma 2.Kanutan Bpemenu. Bujsl 5,6,7,8
2 | pacxoaoB BpemeHH. [Torimorurenn 1,2,3,4,5
BpPEMEHH
Tema 3.TexHuka XxpoHOMETpaxa. 14-18
3 1,2,3,45
AHanu3 pacxoJJOBaHHs BpEMEHHU.
4 Tewma 4.IToaxo/1bI K TUTAHUPOBAHHUIO 9,10,11,12,1 12345
BPEMEHH. 3
5 | Tema 5. IHCTpyMEHTHI TJIaHUPOBAHUS 19,20 1,2,3,45
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BpemeHu. O030p 3a/1ad.

Tema 6.CopTrpoBKa 3a1au. 23-24
1,2,3,4,5
PaccranoBka mpuopuTETOB.

Tema 7. UHCTpyMEHTHI TOBBITIICHUS 25-27
7 | adexTHBHOCTH UCTIONH30BAHUS 1,2,3,4,5
BpPEMEHU

IlepeyeHb BOIPOCOB, BLIHOCHMBIX HA CAMOCTOSITEJIbHYI0O PA00TY 00y4aroIuXcs
1.Mcropus ctaHoBiIeHUs TaliM-MeHeKMEHTa a Poccun.
2.TaiiM-MEeHEPKMEHT, ero 3HaYeHUE B TUTAHUPOBAHUH PaOOTHI.
3.ITornoturenu BpemeHu. Crioco0bl MUHUMHU3AIMH HEAPPEKTUBHBIX PACXOI0B BPEMEHH.
4. XpoHOMETpaXK Kak CHUCTEMa y4eTa U KOHTPOJISI pacX0/10B BPEMEHH.
5.Ananu3 muuHo#t 3¢ dexruBHocTH. Kiaccudukanus pacxomgoB BpeMeHH.
6.KoHTeKkcTHOE TIIaHUPOBAHUE.
7.MeTo1 CTpyKTypUpPOBaHHOI'O BHUMaHMs U TOPU30HTHI IJIAHUPOBAHUS.
8.CucremMa IIaHUPOBAaHUS HA OCHOBE METOJA CTPYKTYPUPOBAHHOT'O BHUMAaHHUS.
9.Cytb 0030pa 3a/1a4 B TalilM-MEHEPKMEHTE, HHCTPYMEHTBI CO3aHMsI 0030pa.
10.PaccTanoBKa MPUOPUTETOB B TAIM-MEHEIPKMEHTE.
11.3akon Ilapero. Mcnons3oBanue npuanuna 80/20 mpu opraHu3aniy IIAHUPOBAHUS JTHMYHOTO

BpPCMCHH.

12.ABC-xponomerpax. [Ipuopuresanus 3a1a4d Ha 3Tane y4eTa pacxoJ10B BpEMEHH.
13.I'pamoTHOE pacnpeaeneHue paboueil Harpy3Ku Kak OCHOBa ycrnexa v 3h(peKTUBHOM paboThI.
14.PaboTocmmocoOHOCTh YeioBeKa U OMOPUTMBI. BIUsSHUE CyTOYHBIX PUTMOB Ha pacrpeiciieHue

paboueii Harpy3KH.

15.IIpaBmiia opranu3amuu 3pGEKTABHOTO OTABIXA.

16.MeTtoibl CaMOHACTPOMKHU Ha pelIeHUE 3a/a4.
17.CamomotuBaius kak 3¢ pekTuBHOE peneHne OOIBIINX TPYIOEMKHX 3a/1a4.
18.JIeHp ¥ moBbIIEHNE TUYHON 3(H(PEKTUBHOCTH.
19.KopniopatuBHbIi TaliM-MEHEHKMEHT.

20.KopmnioparuBubie TM-cTangapTsl.

21.I'ubkoe u xecTKoe mianupoBanue BpemMenu Ha MSOutlook .
22.ba30oBble HABBIKM TaM-MEHEKMEHTA.

23 .I1puunHbl HeAPPEKTUBHOCTHU B OPraHU3ALMH JTUYHOT'O BPEMEHH.
24 ITpyuHIMIIBI TEKYLIETO MJIAHUPOBAHHUS.

25.Matpuna DiizeHxayspan.

26.MHOro3a1a4HOCTh KaKk HHCTPYMEHT MEHEKMEHTA.

27 Ilpeumy1iecTBa 1 OCHOBHBIE IPUHIIUIIBI ACIETUPOBAHMS

4.2. llepevyeHb y4eOHO-METOIHYECKOr0 00ecneyeHUsl CAMOCTOSATEIbHOI padoThl 00y4YaroUXCH

CaMocTosTenpHas paGOTa 06yqa}011114xc;1 obecnieunBaeTCs CIICAYIOIUMHU y‘le6HO'MeTO,Z[I/I‘-IeCKI/IMI/I

MaTepuataMu:

1.
2.
3.

VYkazanusmu B paboueil nmporpamme 1o aucuuruinae (m.4.1.)

Jlexuronnsle maTepuaisl B cocrae Y MK no qucnunimze

3ajaHuAMH M METOAMYECKMMH PEKOMEHJAlMAMU [0 OpPraHM3alud CaMOCTOSATENbHOW pPabOThI
obyygaroruxcst B cocrae YMK mo aucturuimae.

MeToauyecKUMH PEKOMEHAALUSIMHI 110 BBIMOJHEHUIO KYpCcOBOW (pacueTHo-rpaduyeckoii) paboTbl
(mpoekTa) B cocTaBe yueOHO-METOIMYECKOT0 KOMIUIEKCA 0 TUCIIUILTAHE.

I'moccapuem no aucuuminuse B coctase Y MK.
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Pa3znen 5. ®oHa O1IeHOYHBIX CPEACTB AJIsl MPOBEIEHUS TEKYIIero KOHTPOJISI U MPOMEKYTOYHOM
arTecTalMy 00yYAKO M XCS

Don0  oYyeHouHvIX  cpedcm8  No  QucCyuniuHe  npeocmaesnsem  coOou  COB0OKYNHOCHb
KOHMPOIUPYIOWUX — MAMepuanos  NnpeoOHA3HAYeHHbIX Ol UBMEPEHUs  VPOBHA — OOCHMUNCEHUs
00YYAIOWUMUCS YCMAHOBIEHHBIX pe3yibmamos oopazosamenvhol npocpammvl. POC no oucyuniume
UCNONb3YeMCL  NpU  NPOBeOeHUU  ONEepamusHO20 KOHMPOISL U NPOMENCYMOUHOU ammecmayuu
obyuarowuxcs. Tpebosanusi k cmpykmype u codepyxcanuro POC Oucyuniunvl pezirameHmupyromcs
Tonoocenuem o ¢ponoe oyeHoUHbIX MAMEPUANO8 No NPOSPAMMAM BbICULE20 0OPA308AHUSL — NPOZPAMMAM
bakanagpuama, mMacucmpamypul.

5.1. IlacnopT ¢oHIa OLIEHOYHBIX CPEICTB
Ounas ¢gopma 00yueHus (MOJHBIH CPOK)
OueHo4YHbIE CPeCTBA \

Kon
Ne KoHnTpoJsmpyemsle pa3ienbl 113 HHAUKATOPA U
B (TeMbl) TUCHHMILINHBI J | (13, | CPO | peckpunrtopa
C3) JOCTHKEHUS
KOMIIeTeHI U
1 2 3 4 5 6
Tema 1.TaliMMEHEIPKMEHT Kak NJ-1 VK-6.1
1 cucrema. yO | | 1IPB NJ/-2 YK- 6.2
Tema 2.Kanurtan BpemeHnu. Bupsl
2 | pacxo/J0B BPEMCHH. YO | YO | IIPB WJL-3 VK- 6.1
-4 YK-6.2
[lornoturenu BpeMeHu
Tewma 3.TexHuka XpoHOMETpaXxka. NJ-5 VK- 6.1
3 AHanu3 pacxo/10BaHUsI BPEMEHH. YO | | TIPB NJI-6 YK- 6.2
Tema 4.Ilogxons! k N/-7 YK-6.1
4 IJIAHUPOBAHUIO BPEMEHH. YO | | TIPB NJI-8 VK- 6.2
Tema 5. MHCTpyMEHTHI
NI-9 VK-6.1
5 | mmaaupoBanus Bpemeru. O63op | YO | I | T1IPB VJT-10 VK- 6.2
3aja4.
Tewma 6.CopTupoBka 3aaau. Na-11 VK-6.1
6 PaccTaHoBKa NpruOpUTETOB. YO | W | TIPB NJ-13 YK-6.2
Tewma 7. MUHCTpyMEHTBI
Na-12 VK-6.1
7 | noBeIeHus YPPEeKTUBHOCTH YO | YO | IIPB VT-10 VK- 6.2
MCIOJIb30BaHUsI BPEMEHH

3aouHasn ¢popma o0yueHnus (MOJHBIN CPOK, yCKOpeHHOe o0yueHue Ha 6a3e CI1O, na 6aze BO)

O1eHOYHBIE CPEICTBA
Kon
Ne KoHTpoanpyemble pa3aesibl I3 HHIMKATOPA U
B (TeMbl) AUCHHUILINHBI J | (3, | CPO | neckpunropa
C3) AOCTUKEHUSI
KOMIICTEeHIM I
1 2 3 4 5 6
Tema 1.TailiMMeHEIPKMEHT Kak N-1 YK-6.1
1 cucTeMa. vo 1PB NJ-2 VK- 6.2
Tewma 2.Kanutan Bpemenu. Bussi VT3 VK- 6.1
2 | pacx0/0B BPEMCHH. YO I1PB
NJ-4 VK- 6.2
[Tornorurenu BpeMeHU
3 | Tema 3.TexHrka XpOHOMETpaXKa. 1 | TIPB | UJI-5 YK-6.1

12



AHanu3 pacxo0BaHMsI BPEMEHHU. NJ-6 YK- 6.2
Tema 4.ITongxonsl K NJ1-7 YK- 6.1
4 IJIAHUPOBAHUIO BPEMEHHU. A | TIPB NJ-8 YK- 6.2
Tema 5. MUHCTpyMEHTHI
Na-9 VK-6.1
5 | mnanaupoBanus Bpemenu. O63o0p AN | I1PB /110 VK- 6.2
3ajay.
6 Tema 6.CopTupoBKa 3a/1a4. IIPB nJa-11 YK-6.1
PaccranoBka npuopuTeToB. NN-13 YK-6.2
, Tema 7. I/IHCT};)b}gIeKHTBI . W12 VK- 6.1
noBbIeHus 3 HekTuBHOCTH V110 VK- 6.2
HCIOJIb30BaHUsl BPEMEHH

YcaoBHble 0003HAYEHNS OLIeHOYHBIX cpeacTB (CrToaousl 3, 4, 5):
YO — ycrupiii (hpoHTaNBHBIN, HHAMBHYaTbHBIH, KOMOMHUPOBAHHBII) OMPOC;

IIPB — ipoBepka pedeparoB, OTYETOB, pPEIEH3UH,

aHHOTAIIHH,

KOHCIIEKTOB, rpa(bnquKoro

MaTtepuaa, 3cce, IEPEeBOJIOB, PEIICHU 3aaHul, BBIMOJIHEHHBIX 3aIaHUM B 3JIEKTPOHHOM BUJIE U T.11.;
KM — Keitic-meTon.

5.2. OueHoYHbIE CPEeACTBA TEKYIIEro KOHTPOJIA

Ilepeyenb npakTHYECKUX (CEMHMHAPCKHUX) 3aJaHUI

Tema 1. TaiM-MeHeIKMEHT KaK CHCTEMAa

IIpakTH4eckoe 3aganue 1.

1.

opr aHU3AIMOHHOM JIeATEIbHOCTH.

2. VHHOBallMOHHOE pa3BUTHE OOIIECTBA.
3.
PE3yNbTaTUBHOCTbD.

IIpakTH4eckoe 3aganue 2.

1. TloHATHe BpEMEHHBIX PECYPCOB.

Heo0xomumocTs u 3HAYCHUE

TaM-MEHEPKMEHTa K YIPABJICHUIO

2. CylIIHOCTH M OIpe/IeIICHAEe TaliM-MEeHEDKMEHTA.
3. IlapameTpsl U YpOBHH yIpPaBIECHUS BPEMEHEM.
4. VHHOBALMOHHELIN, U TAMM-MEHEIKMEHT: B3aUMOIECHCTBUE U OTIIMNYHE.
KIacCU(UKalMs WHHOBAIMA U UX

5. CTaI[I/II/I WHHOBAIITMOHHOT'O

XapaKTEPUCTUKH.

Ipornecca,

Hogsas MOZCIIb YHPABJICHUSA B OpraHu3ani U €€ HAllCJICHHOCTh Ha IMOBBIIICHHYIO

Tema 2. Kanurau Bpemenu. Buasl pacxonos Bpemenn. Ilorimorurenn Bpemenn

IIpakTuyeckoe 3axanue 1.

1.
2.

Oransl pa3pabOTKH BPEMEHH.

@akTOpBbl, BIUSIONINE HA BDEMEHHBIE PECYPCHI.

3. PammoHanm3amus KanuTajia BpeMEHH B OpTraHU3aIllMOHHON CTPYKTYpE.

Tema 3. TexHuka XpoHOMeTpaxka. AHAJIU3 PACX0I0BAHUSI BpeMeHH

IIpakTH4yeckoe 3aganue 1.

1.
2.

HpI/ICMLI U MCTOABI PA3BUTUA BPCMCHU B OpraHU3alluu.
TexHomorum 1o Pa3BUTHIO BHUMAaHNA, MEHTAJIbHOM BBIHOCJIMBOCTH, KOOpAWMHALIUN

1 UMITPOBU3AIIMHU MBINIJICHUA, (I)OpMHpOBaHI/IC IIOTOKa O6p330B u T.II.

3.
4.

HHTennekTyalbHbIe UTPHl: OIMCAaHUE, AHAIN3.
WNHpuBunyanbHOe [IpEABAPUTEIILHOE

TCCTUPOBAHUC OpTraHHU3allMOHHBIX

crmocoOHOCTeH cTyneHToB U ciymareneit (x. Toppenc).
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I[MpakTuyeckoe 3axanue 2.

1. TBopueckuii npouecc Kak puryall.

2. YmupamieHue HWHAMBUAYaJIbHOM ¥  KOMAaHAHOW  KpPEaTHBHOCTHIO-OCHOBHOM
MHCTPYMEHT IosydeHus JDYP.

3.  VYmpaBineHue WHIMBUIYAIBHOW KPEAaTHUBHOCTBIO: CXEMa YIPAaBIEHHUS IPOIECCOM
KPEaTUBHOCTH.

4.  DTamnsl MBICIEACATEILHOCTH.

5.  VYmpaBieHue KOMaHIHOM: TUIIbI KOMaH]l, KOMaH/IHbIE POJIH.

6. YmoparieHue BpeMEHHBIM IPOIECCOM B OPraHU3aIINH.

7. HHTemnexkTyalbHbIE OpPraHU3alMy: KOHLEMIMS, MPaBUIO OpraHU3alUu U
(G YHKIIMOHUPOBAHUSA.

Tema 4. Iloaxoasl K NVIAHMPOBAHNIO BPeMeHH

[MpakTuyeckoe 3axanue 1.
1. llenecooOpa3HOCTh MPUMEHEHUSI TalM-MEHEIKMEHTa B COBPEMEHHBIX YCIIOBUSIX
PBIHOYHBIX U3MEHEHUH.
2. TIpobnemsl yIpaBJICHHUS, MpEeaIoararonme MIPUMEHEHUE MOJX0/I0B
panuoHaNN3aluy BPEMEHH.

Tema 5. UHCcTpyMeHTHI VIAHUPOBaHUA Bpemenu. O630p 3a1a4.

IMpakTuyeckoe 3axanue 1.
1. 3agaum TaliM-MeHeKMEeHTa npu YIpPaBICHUU TBOPYECKUMU (B
MIPOU3BOJICTBEHHBIX, KOHCTPYKTOPCKUX U TEXHOJIOTHUECKUX OTEIIAX).
2. Co3gaHue BpeMEHHBIX TBOPUECKHX KOJIEKTUBOB, HAIIEJIEHHBIX HA PEUICHHE HOBBIX
3a/1a4.
3. Ponb u 3Hauenue Taiim - MEHEI)KMEHTa B OpPraHU3AIMH PabOThl MapKETHHTOBOM
CITYXKOBI.

IIpakTu4yeckoe 3axanue 2.
1. Ponp u 3HaueHue TaliM - MEHEIKMEHTa B OpraHU3aluu pabOThl MAapPKETHHTOBOM
CITYKOBI.

Tema 6. CopTupoBka 3a1a4. PaccraHoBKka NpuopuTETOB

IIpakTHyeckoe 3aganue 1.

IIpakTrueckue NpUEMBbl AKTUBM3ALUU HHIMBHUAYAJIbHOIO W TI'PYIIIOBOIO MBILIICHUSA: METOBI
IICUXOJIOTUYECKOW AKTUBU3AaLlMA MBIIIJIEHUS, METOAbl CUCTEMAaTU3UPOBAHHOIO IIOMCKA, METO/BI
HaIIPaBJICHHOI'O IIOUCKA, PACCTAHOBKA IIPUOPUTETOB TAMM-MEHEIKMEHTA.

Tema 7. UHCTpYMEHTbI NOBbIIEHUs 3P (PEeKTUBHOCTH UCIOJIb30BAHUSA BPEMEHH

IIpakTuyeckoe 3axanue 1.
1. 3apaum TaliM-MeHeKMEHTa pu YIPaBICHUU TBOPYECKUMHU (B
IIPOU3BOJICTBEHHBIX, KOHCTPYKTOPCKHX M TEXHOJIOTUYECKUX OTZENaX).
2. Co3naHne BpeMEHHBIX TBOPUYECKHUX KOJUIEKTHBOB, HAIICJICHHBIX HA PEIICHUE HOBBIX
3a/1a4.
3. Pomp u 3Hauenme TaliM-MEHEIKMEHTa B OpraHM3alUU PabOTHl MapKETHHTOBOU
CITYKOBI
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5.3. TeMaTHKa NMCbMEHHBIX PadOT 00y4arOLINXCS
Temaruka pedeparTon:
1.OcHoBOMOIOKHUKH «TaliM-MeHeKMEHTay.
2.9tansl pa3BuTHs «TaliM-MEHEIKMEHTa.
3.OCHOBHBIE IPUHLUIIBI TOCTPOCHHUS CUCTEMBI « TallM-MEeHEKMEHTay.
4.dopmMbl BpeMeHH B 3aMaIHON U BOCTOYHOU (QUITOCOPUH.
5.Ctpareruu ynpasiieHUs pabouuM BpeMEHEM.
6.XapaKkTepucTHKa NOTEpb pabovyero BpeMeHH.
7.1lpuunHbl OTEph paboyero BpeMEHU U UX Kiaccu(UKaims.
8.Croco0sI coKpaleHus moTepb padouero BpeMeH!.
9.0cHoBHBIE THIIBI «TaliM-MEHEKMEHTaY.
10.Metop! yripaBiieHus: pabodero BpeMeHH .
11.Tpyn noHATHE XapaKTEPUCTHUKH.
12.TpymoBbie IpOIeCcChl MX KIACCHU(PHUKAITHS.
13.Coneprkannie u CTPYKTypa TPYAOBOTO MPOIIECCa €ro JIEMEHTHI.
14.0Opranu3aius Tpy10BOro MpoLecca OCHOBHBIE (DOPMBI.
15.Paboyee BpeMsi: 1IeNIM U 3a7a4U U3yUEHUSI.
16.CtpykTypa pabodero BpeMeHH.
17.06beKThI H3y4eHust paboyero BpeMeHHu.
18.XpoHoMeTpask: e, 3a71a491, 0COOEHHOCTH.
19.®@otorpadus paboyero BpeMeHH: LEH, 331a4Hi, OCOOCHHOCTH.
20 Dranbl IPOBEJACHUS HAOIOICHUIA.
31.Busl peskuMOB pabovero BpeMeH!
32.0co0eHHOCTH CBEPXYPOYHOH pabOTHI.
33.Jlepunut pabouero BpeMeHH.
34.Meto/b! ynpaBieHus: paboueM BPEMEHEM.
35.MIHCTpyMEHTBI OpraHu3aluy pabodyero BpeMeHH PyKOBOAMUTEIS.
36.@opmbl oOpraHu3zanuy pabouero BpeMeHU UCTIOTHUTETIS.
37 Henonuslit pabounii 1eHb.
38.HeHopMupoBaHHBIN pabOUMil 1EHB.
39. AHaIMTUYECKHNE NCTOYHUKHU MCIIOIb30BaHMs pab04yero BpeMEeHH.
40.0OcHOBHBIE MTOKA3aTEIN UCTIOIB30BaHUS pab0ouero BpeMEeHH.
41.Dopmbl paboyero BpeMeHH.
42.Cnoco0sl pacueTa noTepb pabouero BpeMeHH.
43.CpezctBa miaHupoBaHUs pab0O4Yero BpEMEHH.
44.0OteyecTBeHHAs MPAKTUKA YIIPABICHUS PAOOYMM BPEMEHEM.
45 IlonsiTue pe3epBoB paboUuero BpeMEH! U UX Kilaccuukamms.
46.MeToauku pacyeTa pe3epBoB pabodero BpeMeHH.

5.4. IlepeyeHb BONPOCOB MPOMEKYTOUHOH aTTECTALMM MO AUCHHUIINHE
Bomnpocsl k 3auery
1. 1 3aKoHBI ¥ IPUHIUIIBI TAHM- MEHE/DKMEHTA.
2 YrpaBiieHHE BPEMEHEM B CUTYaIMU "OT XOPOILIEro K Jyqmemy".
3 [InaHupoBaHKEe BPEMEHH U LIEJIETIONIaraHue: ONpe/ieieHUue IEHHOCTEH,
NOCTaHOBKA 33/1a4,pacCTaHOBKA MIPUOPUTETOB.
4 TIpyHIMIBI ¥ IPAaBUIIA PALIMOHAIBHOTO IUIAHUPOBAHUS BPEMEHH. Y CIIOBHS
XOpOomIo chopMyTMPOBAHHOTO PE3YNIbTATA.
5 Monens SMART.
6 Matpuna Diizenxayspa: "Cpounocts" u "BaxnocTs".
7 CoOoTHOIIEHHE BPEMEHHBIX 3aTpaT U MOJydaeMbIX pe3yabTaTtoB (mpuHiwmmn [lapeto).
8 MuauBuayanbHble OCOOCHHOCTU BOCHIPUATHS BPEMEHM; MX B3aUMOCBSA3b C IPUMEHAEMBIMU TEXHUKaMU
IUIAHUPOBAHUS.
9 MuauBuayanbHbIH puTM paboTocriocooHocTH. CaMOMEHEPKMEHT Ha OCHOBE OMOpUTMA (IIOABEMBI U CIIa/IbL,
camopasrpyska).
10 Kak HaunMHaTh U 3aKaHYMBaTh paboumii 1eHb. Kak 3KOHOMUTH BpeMs B TeueHHe pabodero JHs.
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11 CocraBnenre paMOYHOTO TUTaHA JTHS.
12 KoHTpoJb ¥ CAMOKOHTPOIb. AHAJIN3 MPOIIEAIIETO PE3YIbTATOB.

13 BrisiBiIeHHE U yCTpaHEHHE IPUYMH ITOTEPh pabodero BpeMeHH.

14 HepaunoHansHO€ pacnpeiesieHie BpEMEHH KaK MOTEHIMaTbHBI HCTOYHHUK CTpecca.
15.[JenoBble KOMMYHUKALMK B pa3pe3e TalM-MEHEI)KMEHTA.

16 Opranu3anus AeJIOBBIX COBEILIAHUI.

17 TIlpuem nocetureneii. Beaenue nenoBoit KOpPECOH ICHIINN.

18 [enoBoe obmieHue mo tenedony.

19 Opranmzanus pabodero mMecra.

20 IlpaBuna opranu3anuu 3QPEeKTUBHOTO OTABIXA.

21 XKectko-THOKOE TUIAHUPOBAHUE PAO0YETO BPEMEHH.
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Paznen 6. IlepeyeHb yueOHOI JUTepaTypbl, HEOOXOAUMON /IJIs1 OCBOEHUS THCIUIIIMHbI

6.1. OcHoBHas qUTEpaTypa

1. l'op6aues A.I'. Taitm-meHnemxmMenT. Bpems pykoBoaurens: 24+2 / I'opbayeB A.I'.. — Mockaa :
JMK IIpecc, 2018. — 125 c. — ISBN 978-5-93700-039-2. — Tekct : 31eKTPOHHBIN // DIEKTPOHHO-
oubmmoteynas cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/89614.html (mata
oOpatenusi: 01.11.2021). — Pexxum noctyna: ansa aBropusup. Ilons3zoBaTeneit

2. Taiim-menemkment. [lomHblil Kype : yueOHOe mocobue / I.A. Apxanrenbckuii [u mp.].. —
Mocksa : Anbniuna [Tabmumep, 2020. — 311 ¢. — ISBN 978-5-9614-1881-1. — TekcT : 31€KTPOHHBIH //
DIIeKTPOHHO-OMOINOTEUHAS cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/93046.html (mata oOpamenms: 01.11.2021). — Pexum pocrtyma: s
apropusup. [lonws3oBareneit

3. TailM-MEHEKMEHT ISl PyKOBOJIUTEINEH : yueOHO-MeTouueckoe nocooune / M. Ananuy [u
ap.].. — HoBocubupck : HoBocubupckuii rocyapcTBeHHbIN TexHUYecKuid yHnusepeuret, 2019. — 86 C.
— ISBN 978-5-7782-4073-5. — TekcT : 31eKTpOHHBINA // DnekTpoHHO-OMOIMoTeuHas cucrema IPR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/99222 html (nara o6pamenus: 01.11.2021). —
Pexum noctyna: s apropusup. [lonb3oBarenei

6.2. lonoTHUTE/ILHASI JIUTEPATypPa
4. Mapus Xaiinu [1o3uTHBHBIA TailM-MEHE)KMEHT: KaK yCIeBaTh ObITh CUacTIUBBIM / Mapus
Xaitan. — Mocksa : Anprnuna [Tabmumep, 2019. — 128 ¢. — ISBN 978-5-9614-4795-8. — Texkcr :
JNEeKTpOHHBIH // OnekrpoHHo-O6ubinoreunas cuctema [PR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/86770.html (mata oOpamenms: 01.11.2021). — Pexum pocrtymna: yis
apTopusup. [lonp3oBarenei
5. MpoukoBckuii H. DkcrpeManbHblii TaliM-MeHekMeHT / MpoukoBckuii H., TonkaueB A.. —
Mocksa : AnprimHa [Tabmumep, 2019. — 224 ¢. — ISBN 978-5-9614-1938-2. — TekcT : 31eKTpOHHBIH //
DIIeKTPOHHO-OUOIMOTEUHAS cucTema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/82406.html (mata obpamenus: 01.11.2021). — Pexum mgoctyma: s
aBTOPU3HUP. M0JIb30BATENEH
6.3. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHEeT»
1. http://www.consultant.ru/— Koncynsratat [Titoc
2. http://www.garant.ru/— I'apant
3. IlporpammHoe obOecriedeHue Juisi OpraHu3aluu KOHPEpeHInn
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Pa3znen 7. MaTepuajibHoO-TeXHUYecKasi 6a3a M HHPOPMALMOHHBbIE TEXHOJIOTHH

MarepuajibHO-TeXHM4YecKasi 0a3a, HeoOXoAuMasi VISl OCYIECTBJIEHHUSI 00pPa30BaTeJbHOIO
npouecca no JUCHUIINHE:

MarepuanpHO-TeXHHUECKOE obecrieueHue AUCUUIUIMHbBl « TaiiM-MeHeIKMeHT» BKIIIOYaeT B ce0s
y4eOHble ayIUTOPUM JJIsi NPOBEICHMS 3aHATUM, IPYNNOBBIX W HMHIUBUAYAJIbHBIX KOHCYJIbTALUMH,
TEKYIIET0 KOHTPOJIS ¥ IIPOMEKYTOYHOH aTTECTallMU, CAMOCTOATEIBHON paboThl 00yJarOLIIXCS.

VYuebHble ayIUTOPUM YKOMIUIEKTOBAHbI CHELMAIM3UPOBAHHOM MeOenbl0 U TEXHUYECKUMHU
cpeactBamMu  oOydenusi. IlomemieHuss s CaMOCTOATENBHOM pPabOThI OOYYarOIIUMXCS OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOM C BO3MOXHOCTBIO ITOAKIIOUEHUs K ceTd MHTepHeT.

JucuumuimHa MOXET Peali30BbIBATHCS C MPUMEHEHHEM TUCTAHIIMOHHBIX TEXHOJOTHH OOydeHUs.
Crenuduka peanusalMy AUCUUIUIMHBI C TPUMEHEHUEM AMCTAaHIMOHHBIX TEXHOJOIMH 00y4eHus
yCTaHaBJIMBACTCS JIOTIOJIHEHUEM K pabodeil mporpamMme. B dwacTm He mpoTHBOpevameil crenuduke,
U3JI0’KEHHOM B JIONOJHEHUH K IPOrpaMMme, IPUMEHAETCs HacTos1as paboyast mporpamma.

MarepuanpHo-TeXHHUECKas 0a3a, He0OXOoquMast I OCYIIECTBICHUs 00pa30BaTeIbHOTO IpoIiecca
10 JUCLUIUINHE C IPUMEHEHHUEM IUCTAHLIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIMH BKIIIOYAET B ce0sI:

KommploTepHasi TeXHUKA, pacmojiokeHHass B ydeOHoM kopmyce Mucrturyra (yn.Kaumnnes, 63,
kaOuHeT LleHTpa MuCTaHIIMOHHOTO O0YYEeHHS):

1. Intel i 3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3IUYHBIE SJIEKTPOHHBIE YCTPOMCTBAa (KOMIBIOTEPHI, HOYTOYKHM, IUIAHIIETHI W HHOE), a TaKXKe
CPEICTBA CBS3H IIPENOJaBaTeIel U CTYAECHTOB.

WNudopMannoHHbIE TEXHOJIOTHH, HEOOXOMMBIE JJIsi OCYIIECTBICHUS 00pa30BaTeIbHOIO Mpolecca
10 JUCLUIUINHE C IPUMEHEHHUEM JIMCTAaHLIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIMH BKIIIOYAIOT B CeOsi:

- cuctema aucrtannuonHoro obydenus (C/1O) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- JJIEKTPOHHAs 110YTa;

- CUCTEMA KOMITBIOTEPHOT'O TECTUPOBAHHS;

- anekTpoHHas oubmmoreka [PRbooks;

- CUCT€Ma MHTEPHET-CBSI3U skype;

- Tene)OHHas CBSI3b;

- [IporpammHoe obecnieueHue Ui OpraHnu3alui KOH(PEpEeHIUH.

OOyyeHne 00y4aromMXCS HWHBAIMIOB M OOYyYarOIIMXCA C OrPaHUYEHHBIMH BO3MOKHOCTSIMU
310pOBbsl  OCYILECTBIISIETCSI IIOCPEACTBOM IPUMEHEHMS CHEIUAIBHBIX TEXHUYECKHX CpEACTB B
3aBUCHUMOCTH OT BUJa HO30JIOTHH.

[Ipu mnpoBeneHMM Y4YeOHBIX 3aHATHH 1O JAUCHUIUIMHE MCIOJNB3YIOTCS MYJIbTUMEIUIHbIE
KOMIUIEKCBI, FIEKTPOHHbIE YUEOHUKH U y4eOHbIe TOCOOMs, alallTUPOBAHHBIE K OTPAaHUYEHUSM 370POBbs
oOyJaromuxcs.

JlexumonHble ayauTOpuu O0OpPYHOBaHbl MYJIbTUMEIUWHBIMU KadeapaMy, MOAKIIOUEHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJISIFOIIMMH YCHIINTh 3BYK Ul KATETOPUU cIa0O0CBIIIAIIMX 00yUYaromuxcs, a
TaK)Ke MPOEKIIMOHHBIMU 3KPaHaMU KOTOPbIE YBEIMYUBAIOT U300paKEHUE B HECKOJIBKO pa3 U MO3BOJISIOT
BOCIIPMHUMATh Y4€OHYI0 HHPOPMALIMIO 00YJaIOIUMCs ¢ HApYIICHUSIMU 3PEHUS.

[Tpu oOyueHuu JUI] ¢ HAPYLICHUSIMHU CIIyXa UCIIOJIb3YETCsl YCHIIUTENb CiIyXa AJIs cIa00CbIIIaluX
monaeir Cyber Ear monmens HAP-40, momoraromuii oOydaeMbIM Jydllle BOCHPHUHUMATh y4eOHYIO
uH(pOpMaIHIO.

OOyuaromecss € OTpaHMYCHHBIMM BO3MOXKHOCTSIMH 3]I0POBbsI, OOECII€YEeHbl IEYaTHBIMU H
3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU peCypcaMu (MporpamMMbl, YUeOHHUKH, yuyeOHbIE TOCOOMS, MaTeprabl
JUISL CaMOCTOSITENIbHOW paboThl U T.1.) B (hopMax, aJanTHPOBAHHBIX K OIPAaHUYEHHUSIM WX 370POBbS U
BOCTIPUATHUS UH(POPMAIUH:

JJIS1 JIML C HAPYIIeHUSIMHU 3PEeHUs:

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B (hopme aynuodaiina;
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JJIS1 JIMIL ¢ HAPYIIEHUSIMU CJIyXa:
- B Ie4aTHou opme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

JUIS1 JIMIL ¢ HAPYIIEHUSIMH ONOPHO-IBUTATEJbHOI0 anmnapara:
- B Ie4aTHOH opMme;

- B (hopMe 3JIeKTPOHHOTO JOKYMEHTA;
- B hopme aynuodaiina.
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Pasznen 8. MeToanuyecKue YKazaHudA AJd oﬁyqamumxca M0 OCBOCHHMIO JUCHUIIJIMHBI

JUIs  yCrmemHoro YCBOEHHUS JIeKIIMOHHOTO MaTepuana OOYyYalolIuiics JOJDKEH MPOCMOTPETh
y4eOHYIO0 JTUTEepaTypy MO TeME JICKIIMH C TeM, YTOObI MMETh XOTs OBl MPEACTABJIICHHE O MpobiieMax,
KOTOpbIe OyayT pa3duparbcs B JieKuud. OH JOJDKEH TaKKe MBICICHHO MPUIIOMHHUTB TO, YTO YK€ 3HaeT,
KOrZa-TO 4WTaJ, H3y4daJl [0 JPYT'MM IpeaMeTaM IPUMEHUTENbHO K JaHHOM Teme. l7naBHoe B
IpOJIeTIaHHOM paboTe K JeKuuu — (popMUpoBaHHE CYOBEKTHBHOTO HACTPOs HA XapakTep MH(OpMAIuy,
KOTOPYIO OH IOJIyYUT B JIEKIMM IO COOTBETCTBYMOLIEH Teme. MHorzna miast 3Toro ObIBaeT AOCTATOYHO
03HAKOMUTBCS C THIIOBOW pabovel mporpaMMoi Wik yueOHBIM PYKOBOJCTBOM.

[TpobnemHast JieKKs HE TOJBKO PACKpPbIBAET IIYHKTbI, IPOOJIEMbI, TEMbI, KOTOPbIE HAXOIATCS B
nporpaMMe, HO M 3acTaBisieT 00ydaroulero MBICIUTh SKOHOMHYECKH I'PaMOTHO, UCKAaTh HOBBIE ITYTH H
cpencTBa pemieHus HaumOosiee CIIOKHBIX mpodseMm. OnHa obnagaeTr Oosbmiol HMH(POPMAITMOHHOM
€MKOCTBIO, M 32 KOPOTKOE BpeMs IPErojaBaTellb yCIEBACT HU3JIOKUTh TaK MHOTO MPOOJeM, MBICICH,
UJEH, YTO HAJ0 HE MOTEPAThCA B 3TOM mHpopManuu. OO0yJaronuiicss TOJDKEH MOMHUTh, YTO HUKAKOMN
y4eOHUK, HUKaKas MOHOTrpadusi WM CTaThsl HA MOTYT 3aMEHUTh y4eOHYIO JIeKIui0. B cBor ouepensp,
paboTa Ha JIEKIMH — 3TO CIIOKHBIA BUJ IO3HABATEJIHOM, MHTEIUIEKTyalbHOH paboThl, Tpelyromeil
HaNpsOKeHUs, BHUMAHUS, BOJIM, 3aTpaT HEPBHOU M (pu3mueckoii sHepruu. Beck nmpoOieMHbIii MaTepua,
cooOlIaeMblil mpernojaBaTeneM, AOJKEH HE MPOCTO MpociaymuBaTbes. OH JOKEH ObITh aKTUBHO
BOCIIPHHSAT, T.€. YCJBIIIAH, OCMBICICH, MOHAT, 3a(uKCHpoBaH Ha Oymare W 3aKperjieH B ITaMSTH.
ITpuctynass Kk ciymaHui0 HOBOIO MaTepuasa, I0JIE3HO MBICIEHHO YCTAaHOBUTH €r0 CBA3b C paHee
W3YYEHHBIM, YSICHUTh, HA YTO ONHUpaeTcs u3aoxkeHHas Tema. Cieqs 3a TEXHUKOW YTEHUsI JIEKIIUU (aKLIEHT
Ha CYIIECTBEHHOM IOBBIIIEHUH TOHA, U3MEHEHUS pUTMa, 11ay3a M T.I1.), 00y4Jaroluiics JODKEH BCie] 3a
IPErNo/IaBaTesIieM YMETh BBIJCISATh OCHOBHBIC KAaTETOPUH, 3aKOHBI M MX COJIEp)KaHUE, MPOOJIEMBI B UX
BO3MOXHBIE pEILEHUs], JO0Ka3aTelabcTBa M BbIBOJBL. OcyliecTBisAs Takylo palory, oOyuarouuiics
3HAUUTENbHO obsieryaer cede riy0oKoe MOHMMaHUe MaTepHalia, ero KOHCIEKTUPOBAHUE U JlalbHeHIee
U3Yy4EHUE.

3anuch JEKUUU SBJISETCS BaXKHEHIIMM 3JIEMEHTOM paboThl oOyuatonierocs: Ha jgekuuu. KoHcnekr
H03BOJISIET eMy 00padoTaTh, CHCTEMATU3UPOBATH U JIYUIlle COXPAHUTh MOJyYCHHYI0 HHPOPMALIUIO C TEM,
9TOOBI B Oy IylIIeM OH CMOT BOCCTAHOBHUTH B MAMSTH OCHOBHBIE CO/ICPIKATEIIbHBIE MOMEHTHI JICKITUH.

Tunuynas ommbka oOyyaromMXcsi — JIOCJIOBHOE KOHCIEKTUpoBaHHe. Kak mpaBuio, mpu 3amucu
CIIOBO B CIIOBO HE OCTAaeTCs BPEeMEHM Ha OOAyMBbIBaHHE, aHAIN3 M CUHTE3 MHpopmauuu. MckyccTBo
KOHCIIEKTUPOBAHMs CBOJUTCS K HAaBbIKAM CBEPTBhIBAHUS MH(YOPMALUH, T.€. 3aIIMCH €€ CBOMMHU CIIOBaMH,
YaCTUYHO CJIOBOCOYETAHUSIMH JIEKTOpPA, ONPEAEICHHBIMU M NMPOCTO HEOOXOAWMBIMH COKpAIIEHUSIMU U
UHBIMHU IIPUEMaMHM, HO TaK, YTOObI CyMETh BHOBb Pa3BEpHYTh MH(OpMAIHIO O€3 CYIIECTBEHHON MOTEPH.
Otbupas HyXHYIO HH(OpPMalLMIO, IJIaBHBIE MBICIH, MPOOJIEMbI, PEIIEHUs U BBIBOJBI, OOydaromeics
COKpAIllaeT TeKCT U CTPOUT CBOM, B KOTOPOM OH CMOKET pa3o0paThCsl.

IIpn BeeHMM KOHCIIEKTA JIEKLIUHA €CTh MaTepual, KOTOPBIM 3allMChIBACTCS JOCIOBHO, HallpuMeEp,
(GOpMYIHPOBKM HOPMATUBHBIX aKTOB, ONPEAEICHHS OCHOBHBIX KPUMHHOJIOTMYECKMX KaTeropuit u
3aKOHOB. [Ipu 3TOM OOydaronuiicss JOJKeH A ce0si B KOHCTIEKTE BBIACIUTH TJIaBHYIO MBICIb, UJICI0 B
OIIPEEIIEHUU TOIO WJIM MHOTO MOHATHS, €r0 CYIIHOCTb, HE CTApasCh Cpa3y IMOHATH €ro B ACTAIAX. JDTO
MO3BOJIUT H3HAYAJIBHO YCBOWUTh SKOHOMMUYECKHE IMOHSTHS, ONUpPAsChb Ha TJaBHYIO MJICI0, YSCHUTh
CYIIHOCTb.

B koHcnekTe neknuil 00g3aTeIbHO 3alMCHIBAIOTCS: HA3BAHUE TEMBI JIEKI[MH, OCHOBHBIE BOIIPOCHI
IUIaHa, peKOMEeHayeMas JIuTeparypa. TeKCT JeKIUH JOJDKEH ObITh pa3/ieleH B COOTBETCTBHUH C IJIAHOM.

C oxoHUaHUEM JIEKLIMU paboTa HaJl KOHCIIEKTOM Ha MOXKET CUMTaThCs 3aBepiieHHoM. HyxkHo eme
BOCCTAaHOBUTBH OTJEJIBHBIE MECTA, INPOBEPUTH, BCE JIM IMOHATHO, YTOUHUTH UYTO-TO HA KOHCYJIbTALHH,
HPEIIPUHITh UHBIE MEPBI C TEM, YTOOBI KOHCIIEKT MOT OBITh MCIOJb30BaH B MPOIECCE MOJITOTOBKU K
ceMHMHapaM, DJK3aMEHY, A JaJbHEWINEro W3ydyeHUs TeMbl, Ha IpakTtuke. KoHcmekr sekumi —
HE3aMEHUMBIH y4eOHBIN JOKYMEHT, HEOOXOAUMBII /111 CAMOCTOATEIbHOU PaboTHI.

TemaTnueckuM IJJaHOM M3Y4YEHMs] JAMCLUILIMHBI IPENYCMOTPEHBl IPAKTUYECKHE 3aHATHS.
[TonroroBka K MpakTUYECKOMY 3aHSATHIO IIPEITOIAraeT ABa 3Tana paboThl 00yUYaroIXcs.

I[TepBbIii 3Tanm — ycBoeHUe TeopeTHueckoro mMarepuana. Ha nepBom stamne oOydaromuiicst J0JKeH
oTpaboTaTh M YCBOUTH Y4YEOHO-IPOIPAMMHBIN BY30BCKMH MaTepuall, HCIOJIb3YyS METOAUYECKHE
PEKOMEHIALIUHU 10 MOATOTOBKE K CEMUHAPY.
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Bropoii 3Tan mpenmnosaraeT BBINOJIHEHME MPAKTHYECKOro 3afgaHus. KoHKpeTHO Takoe 3adaHue
naetcst o0yvaronieMmycsl MmpernojaBaTesieM B KOHLE 3aHSTHSA, MPEIUIECTBYIOLIEr0 MPAaKTHUYECKOMY. DTO
MOYET OBITh MOATOTOBKA KOHCIIEKTA, TUIaH pabOTHI MO TOM MM MHOW CUTYallUH, TJIaH Oece/Ibl U T.11.

3amaHusi TOJKHBI OBITH BBIOJIHEHB MUChbMEHHO. Kpome TOro, mo TeopeTHUeCKHMM BOIpOcam
00y4aromuics T0JKEeH NOArOTOBUTH paboyne MIaHbl CBOMX OTBETOB HA HHX.

JomanHee 3aaHue OO0y4yaroOUIUIiCs TOTOBUT CAMOCTOSTENIBHO, yIENsisi Ha MOJITOTOBKY HE MEHee
Tpex uyacoB. [Ipy BBINOJIHEHMM [OMAILHErO 3aJaHUs OH MOXET I0Jb30BaThCSl TEXHUYECKUMU
CpelcTBaMU, yueOHOM auTepaTypoi, KOHCIIEKTaMHU JIEKIUH U 1.p. Pekomenayetcs yaiie oOpamaThes 3a
KOHCYJIbTAIIMSIMU ¥ OKa3aHHEM HEOOXOAMMOM MOMOIIHU K IpenojaBaTessim Kadeapol.
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y‘-IGGHO'MCTOI[I/I‘-ICCKOG n3JaHuc

Pabouast mporpamMma y4eOHON JUCITUTITMHBI

TaiimM-MeHeIKMEHT

(Haumerosanue Oucyuniutvl 8 COOMeemcmesuu ¢ yieOHoiM niaHoMm)

YymakoBa Exarepuna AjieKcaHIPOBHA

(Damunus, Hus, Omuecmeo cocmagumeris)
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