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Pa3znen 1. Opranu3anuoHHO-MeTOAMYECKHUI pa3aet

1.1. llesm ocBoeHMsI AUCUUTIJIMHBI

JucnumimHa «/lokyMeHTallMOHHOe ofecredeHHe YNPABJEHHS HA TNPeINPUSTHUIX CEPBHCA)

BXOJIUT B «IMCHHMILUIMHY 1O BBIGOPY»

HoATOTOBKH 06yan0mecs1 M0 HaIpaBJICHUIO IMOATOTOBKHU

«43.03.01 CepBuc», HanipaBjeHHOCTh (Mpo¢uiib) «CepBrC HHAYCTPHH FOCTENPHUMCTBAY.
Llenbto TUCHMIUIMHEI sIBIIsieTCsl opMupoBaHue kKommereHuui (¢ coomeemcmeuu ¢ @I'OC BO u
mpebosanusMU K pe3yIbmamam 0C80eHUs. OCHOBHOU NPOYeCcCUOHATbHOU 00PA3068AMENbHOL NPOSPAMMbL

(OIIOI1 BO)):

Ynueepcanvnvix komnemenyuii
YK-4.2 CniocoGeH rpaMOTHO HCIOJIb30BaTh MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,

KOMMYHUKaTUBHO-
B3aUMOJICUCTBUS C NAPTHEPAMHU
Oowenpogeccuonanvnulx:

MIpUEMJIEMBbIi

CTWJIL  OOIIEHMS,

BepOaNbHBIC U

HeBep6aJ'IBHBIe cpeacTBa

OIIK-6.1 CrocobeH HaWTH W MPUMEHUTh HOPMATUBHO-TIPABOBYIO JOKYMEHTAIMI0 B OO0JIACTH

po(heCcCHOHATBHOM e TeIbHOCTH
OIIK-6.2 Cnoco0eH TIpaMOTHO COCTaBJIATH JOKYMEHTBI

U BECTH JOKYMEHTOOOOPOT Ha

OPEeINpUATHIX ¢ COOMIOACHUEM 3aKoHoIaTeNnbeTBa Poccuiickoit denepanuu o npeaocTaBiIeHUH YCIyT B
cdepe cepBuca U BBIOUPATh IPEIIOYTUTENbHBIN CTUIIb I€JI0BOTO OOIIEHUS

OIIK-8.1 CrnocobeH pemarh 3agaud Npo(ecCHOHANBHOM IEeSTeNbHOCTH C HCIOJIb30BAHHEM
COOTBETCTBYIOIINX MH()OPMAIIMOHHBIX TEXHOJIOTHIA U HHCTPYMEHTOB 00pabOTKH MH(POPMAIMU C YIETOM
OCHOBHBIX TpeOoBaHHI HH(POPMALIMOHHOI O€30MaCHOCTH

Hepe‘II/ICHGHHHe
JOCTHKEHUS KOMIIeTEeHIIMIi:

KOMIIETEHIIMH  (POPMHUPYIOTCS B

IIponecce

AOCTHXKCHUSA HMHAHKATOPOB

O0001meHHas TPyAOBas

Kox v HanmenoBanue

Koa n HauMeHoOBaHue HHAUKATOPA

¢yukuus/ TpynoBas GyHKuus JeCKpUINTOpa AOCTHKEHUS KOMIleTeHui (13
KOMIIeTeHIIU A I1C)

nc 33.007 YK-4.2 CriocobeH | 3uanue:
«PykoBOAUTE/IB/YNIPABIAAKOIIMI | TPAMOTHO ncronb3oBats | 33.007 PykoBoaurenn
TOCTHHMYHOI0 KOMILJIeKca/ceTH | HH)OpMaLMOHHO- /ynpaBisiio i TOCTHHHYHOTO
roctuHun» B.  Ynpapienue | KOMMYHUKAIlMOHHBIE KOMILJIeKCA/CeTH TOCTHHMIL
TeKy1el IeATEJbHOCTLIO | TEXHOJIOTHH, N-2 VK- 4.2Cnenuanu3upoBaHHbIE
AenapTaMeHTOB (caryx0, | KOMMYHUKAaTHBHO- OporpaMMbl,  HUCHOJb3yeMble B
0T/1eJ10B) TOCTHHUYHOIO | IPUEMJIEMBIN CTWIb | MUCBMEHHBIX KOMMYHHKAIUSX, B
KOMILIeKCca oOmieHusi, BepOalbHbBIE U | TOM qucie BO3MOKHOCTH

B/01.6 VYmpasienue | HeBepOanbHbIE cpenctBa | ”HGOPMAIMOHHO-
pecypcamu JIeNapTaMEHTOB | B3aMOJAEHCTBHUS C | TeJIEeKOMMYHUKAIMOHHON CeTH
(cmyk0, OTAENOB) TOCTUHUYHOIO | MapTHEpaAMU "UnTepuer" B/01.6
KOMILIEKCa 33.008 PyxoBoauten

Tpynossie pynkunu I1C NpeANPUATHA NUTAHUSA
33.008 «PykoBoaureib nia-4 VK- 4.2
NpeanpusiTus NUTAHUD) Crienan3upoBaHHbBIE TPOTPaMMEI,

B. Yupasienue UCMOJIb3yeMble B HUCbMEHHBIX
TeKyIen AeITeJIbHOCTHI0 KOMMYHUKAIMsIX, B TOM 4YHCIIE
AenapTraMeHTOB (cayx0, BO3MOKHOCTH MH(pOPMAaIMOHHO-
OT/1€eJIOB) NpeAnpUATHS TEJIEKOMMYHUKAIITUOHHON ceTu
NUTAHUA "Unurepuer" B/01.6

B/01.6 VYnpasnenue na-s VK- 4.2
MaTepualbHBIMU pecypcaMu H Criennanu3upoBaHHbIE
NIEPCOHAJIOM JIeTIapTaMeHTOB KOMITEIOTEPHBIC IPOrpaMMBl,

(cayx0, OTHENOB) MpPEIIpPUATHS
HHUTaHUS

WCIIONBb3YEMBbIE Ha MPEINPHUATUAX
MATAHUS
Ymenus




33.007 PykoBoaurein
/ynpaBJasiiou i TOCTUHUYHOIO
KOMILJIEKCA/CeTH TOCTHHHIL

NJI-8 YK- 4.2 Bnanets HaBBIKaMU
JIEJIOBBIX U MEKITMIHOCTHBIX
KOMMYHHKAIIHA, IIPOBEICHUS
COBEIIAHUHN 1 cOOpaHUH B TPYZAOBOM
kosuiektuBe B/01.6

33.008 PykoBoauTesb
NpeAnpUsITHS MUTAHUS

Ymenusa:

HUJI-11 YK- 4.2 BnageTs HaBbIKaMH
IIEJIOBBIX 51 MEKIUIHOCTHBIX
KOMMYHUKAITUH, MIPOBEICHUS

COBEIIAHUH B TPYJOBOM KOJUICKTHUBE
B/01.6

33.007 PykoBoaurein
/ynpaBJsirom i TOCTUHMYHOIO
KOMILJIEKCa/CeTH TOCTHHHIL

Hmeem nasviku u (unu) onvim:
N-13 YK- 4.2 Pazpemenue
IPOOJIEMHBIX CUTYaIUi
noTpeduTeneil, napTHEPOB U
3aMHTEPECOBAHHBIX CTOpOH B/02.6
33.008 PykoBoauTesb
npeanpusTus NUTAHUS

Hmeem nasviku u (unu) onvim:
N/I-15 YK- 4.2 Pazpemienue
IpOOJIEMHBIX CUTYalUui
noTpedureneil, mapTHepoB.,
3aMHTEepecOBaHHBIX cTopoH B/02.6

IIC 33.007
«PykoBoauTenb/ynpaBasommii
TOCTHHUYHOI0 KOMILIEKCA/CeTH

rocrunu» B.  Ynpasienue
TeKyLen AeATEeJIbHOCTBIO
AenapTaMeHTOoB (cy:x0,
OT/1€JIOB) TOCTHHHYHOTIO
KOMILIeKCa

B/01.6 VYipasieHue
pecypcamu JIenIapTaMEHTOB

(cmyk0, OT/AENOB) TOCTUHUYHOTO
KOMIUIEKCa
Tpynossie pynkunu I1C

33.008 «PykoBogurenb
NpeANnpUATHSA TUTAHUS

B. YnpasJiienue
TeKyLel AeATeJIbHOCTBIO
AenapTaMeHTOB (coryx0,
OT/1eJ10B) npeanpuATHs
NUTAHUA

B/01.6 VYnpasnenue
MaTepuaibHBIMU pecypcaMu H
IIEPCOHAIOM JlenapTaMeHTOB

OIIK-6.1 Cnocoben
HaWTH 51 IIPUMEHUTH
HOPMAaTUBHO-TIPABOBYIO
JIOKYMEHTAIMI0 B 00JIacTh
npodeccnoHanbHOM
TSI TeTbHOCTH

3nanue:

33.007 PykoBoaurennb
/ynpaBasiiOIiuii rOCTHUHUYHOT O
KOMILJIEKCa/CeTH TOCTHHMIL

NJI-1 OIIK- 6.1 3akoHO1aTE€IBCTBO
Poccuiickoit ®enepanuu o
MPEI0CTABIEHUHA TOCTUHUYHBIX
yciyr B/01.6

33.008 PykoBoauTe/b
npenpusTus MATAHUS

NJI-3 OIIK- 6.1 3akoHO1aTE€IBCTBO
Poccuiickoit ®enepanumy,
perynupytouiee JesiTeIbHOCTh
npennpusaTuil nuranus B/01.6
Ymenusa

33.007 PykoBoaureJb
/ynpaBasiioIuii rOCTUHUYHOT O
KOMILJIEKCa/CeTH rOCTHHMIL

N-5 OIIK- 6.1 Opranu3oBbIBaTh
PpaboThI MO MOATBEPHKACHUIO
COOTBETCTBUSI TOCTUHUYHOTO
KOMIUIEKCa cucTeMe KilacCu(pUKauu
TOCTUHMI] U UHBIX CPEJICTB




(cayx0, OTHENOB) MpPEIIpPUATHS
HUTaHUS

B/03.6  Koutponr u
OIICHKA s exTuBHOCTH
NEeSITeIbHOCTH  JeTIapTaMEHTOB

(cmyx0, OTHENOB) MPEANPHUATHS
MUTaHU

pasmerenus B/03.6

33.008 PykoBoaurte/b
npeInpusTus MUTAHUS

NJI-7 OIIK- 6.1 Ananu3upoBaTh
po6eMbl B PYHKIMOHUPOBAHUH
CUCTEMbI KOHTPOJIA,
MIPOTHO3UPOBATH MX MOCTEACTBUS U
NPUHUMATH MEPBI IO UCIPABICHUIO
Y HEIOMYIIEHUIO TT0T00HBIX
cutyanuii B Oyaymem B/03.6
Hmeem nasviku u (unu) onvim.
33.007 PykoBoaureJb
/ynpaBJisilOmuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHI
NJ-9 OIIK- 6.1 ®opmupoBanue
CUCTEMbI OM3HEC-TIPOLIECCOB,
PETIIaMEeHTOB U CTaH/IaPTOB
TOCTHHUYHOTO Komruiekca B/01.6
33.008 PykoBoauTesb
npeanpusTus NUTAHUS

NJ-11 OIIK- 6.1 ®opmupoBanue
CUCTEeMbI OU3HEC-TIPOLIECCOB,
PETIIaMEHTOB U CTaHJIaPTOB
npeanpustus nutanus B/01.6

IncC 33.007
«PykoBOAUTEIB/yNIPABIAKOIIM T
TOCTHHHYHOI0 KOMILIEKCA/CEeTH

rocruHum» B. Yupasiaenue
TeKyuei JeATeJIbHOCThIO
JenapTaMeHTOB (coyx0,
OT/1€JI0OB) TOCTHHHYHOTIO
KOMILJIEKCA

B/01.6 VYnpasnenue
pecypcamu JlerapTaMeHTOB

(cyx0, OTAENIOB) TOCTUHHYHOTO
KOMILJIEKCa
Tpynossie pynkunu I1C

33.008 «PykoBoagurtenb
NnpeanpusiTus MUTAHUSD

B. Yupasienue
TeKyIen AeATeIbHOCTHIO
AenapTaMeHTOB (cy:x0,
OT/1€JI0OB) NnpeAnpUATHS
NUTAHUSA

B/01.6 VYnpasnenue
MaTepualbHBIMU pecypcaMu H
HEPCOHAIOM JenapTaMeHTOB

(cmyx0, OTHENOB) MpPEIIpPUATHS
HUTaHUS

B/03.6  Koutpomr u
OIIEHKA 3¢ (HEeKTUBHOCTH
NeSITeIbHOCTH  JIeTIapTaMEeHTOB

(cmyx0, OTHENOB) MPEAIPUSITUS
U TaHHS

OIIK-6.2 Cnocoben
IPaMOTHO COCTaBJISATH
JTIOKYMEHTBI 51 BECTHU
JOKYMEHTO000POT Ha
MPEIIPUATHIX c
COOJIrOIEHUEM
3aKOHO/IaTeJILCTBA

Poccuiickoit ®epeparuu o
MPEAOCTAaBICHUH YCIYyT B
cdepe cepBuca U BBIOMPATH
MPEAMOYTUTEBHBIA  CTHITh
JIETIOBOTO OOIICHUS

3uanue:

33.007 PykoBoauresnb
/ynpaBJsilomuii TOCTUHUYHOTO
KOMILIEKCA/CeTH FrOCTHHHIL

N/1-2 OIIK- 6.2
Crenuanu3upoBaHHbIC TPOTPAMMBI,
UCIIOJIb3YeMbIC B TUCBMEHHBIX
KOMMYHHUKAIIHSIX, B TOM YHCIIE
BO3MOXHOCTH MH(POPMAITMOHHO-
TEJTEeKOMMYHUKAIIMOHHON CETH
"Unurepuer" B/02.6

33.008 PykoBoauTe/b
npeInpusTus MATAHUS

HJ1-4 OIIK- 6.2
Crienraan3upoBaHHbIC TPOTPAMMEI,
UCTIONIb3yeMble B TUChMEHHBIX
KOMMYHHKAITUSIX, B TOM YHCIIS
BO3MOXKHOCTH MH(OPMAIIMOHHO-
TEJICKOMMYHUKAITMOHHON CETH
"Unurepuer"B /02.6

Ymenus

33.007 PykoBoaurennb
/ynpaBJisiiOIIAi TOCTHHHYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL

NJI-6 OIIK- 6.2 BrageTs HaBbIKAMHU
OpTraHHU3aIH YCTHBIX U
MACbMEHHBIX KOMMYHUKAIIAN C
MOTPEOUTENSAIMH, TAPTHEPAMU U
3aMHTEPECOBAHHBIMHI CTOPOHAMHU
B/02.6




33.008 PykoBoauTe/b
NnpeanpusTHs NUTAHUS

HJI-8 OIIK- 6.2 BinageTs HaBbIKAMHU
OpraHMU3aIlH YCTHBIX U
MACbMEHHBIX KOMMYHUKAIIUN C
noTpedUTeNsIMH, MapTHEPaMH,
3aMHTEPECOBAHHBIMHI CTOPOHAMU
B/02.6

Hmeem nasviku u (unu) onvim.
33.007 PykoBoaureJib
/ynpaBJisilomuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH NOCTHHMI
N/I-10 OIIK- 6.2 Pa3pemienue
IpOOJIEMHBIX CUTYaIUi
notpeOuTenei, mapTHEPOB,
3aMHTEPECOBAHHBIX CTOpOH B/02.6
33.008 PykoBoauTesb
NnpeanpusTs NUTAHUS

N/-12 OIIK- 6.2 Pa3pemnienue
IPOOJIEMHBIX CUTYaIUi
noTpeduTeneil, napTHEPOB U
3aMHTEPECOBAHHBIX CTOPOH B/02.6

IncC 33.007
«PykoBOAUTEIB/yIIPABIAKOIIM T
TOCTHHHYHOI0 KOMILIEKCA/CeTH

rocruHum» B. Yupasiaenue
TeKyuei JeATeJIbHOCThIO
JenapTaMeHTOB (coyx0,
OT/1€JI0OB) TOCTHHHYHOTIO
KOMILJIEKCA

B/01.6 VYnpasnenue
pecypcamu JlenapTaMeHTOB

(cyx0, OTAENIOB) TOCTUHHYHOTO
KOMILJIEKCa
Tpynossie pynknuu I1C

33.008 «PykoBogurtenb
NnpeanpusiTus MUTAHUSD

B. Yunpasienue
TeKyIen AeITeJIbHOCTHI0
AenapTaMeHTOB (cy:x0,
OT/1€JI0OB) NnpeAnpUATHS
NUTAHUSA

B/01.6 VYipasieHue
MaTepuaibHBIMU pecypcaMu H
NIEPCOHAIIOM JIeIapTaMEeHTOB

(cnyx0, OTHENOB) MpPEIIpPUATHS
HUTaHUS

OIIK-8.1 Crnocoben
peuarh 3aa4n
npodeccnoHaTBEHOM
JeSITeIbHOCTH c
MCTIOJIb30BaHUEM
COOTBETCTBYIOIIUX
WH(POPMAIIMOHHBIX
TEXHOJIOTUI u
WHCTPYMEHTOB  00pabOTKH
uHdpopMaud  C  y4eTOM
OCHOBHBIX TpeOoBaHuUl
MH(pOPMAaIMOHHOM
0€30MacHOCTH

3uanue:

33.007 PykoBoauresnb
/ynpaBJjsilomuii TOCTUHUYHOTO
KOMILIEKCA/ceTH TrOCTUHHI

Na-1 OIIK- 8.1
Crieunann3upoBaHHBIE TPOTPAMMBI,
UCIIOJIb3YeMbIC B TUCHMEHHBIX
KOMMYHHUKAIIHSIX, B TOM YHCIIE
BO3MOXKHOCTH HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CeTH
"UnTepuer" B/02.6

33.008 PykoBoauTe/b
npeInpusTus MATAHUS

Na-3 OIIK- 8.1
Crienaan3upoBaHHbIC TPOTPAMMEI,
UCTIONIb3YeMbIe B TUCBMEHHBIX
KOMMYHHKAITUSIX, B TOM YUCJIC
BO3MOXKHOCTH MH(OPMAIIMOHHO-
TEJICKOMMYHUKAITMOHHON CETH
"Unrepuer" B/02.6

Ymenusa

33.007 PykoBoauresnb
/ynpaBJsilomuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL

NJI-5 OIIK- 8.1 Bnanets
AQHTTTUHCKUM SI3BIKOM WU APYTUM
WHOCTPAHHBIM SI3BIKOM C YI€TOM
XapaKTePUCTHK TOCTOSHHBIX
KJIMEHTOB TOCTUHUYIHOTO KOMILIEKCa
Ha ypoBHe, 00ecrieuynBaroeM
s¢dexTrBHBIE PO ecCHOHATbHbIE
KomMmyHUKaiu B/02.6




33.008 PykoBoauTe/b
npeanpusTHsI MUTAHUSA

WJI-7 OIIK- 8.1 BnageTs
AHTJIMACKUM SI3BIKOM HJIH JPYTHM
WHOCTPAHHBIM SI3bIKOM C YYETOM
XapPaKTEPUCTHK MOCTOSTHHBIX
KJIMEHTOB MPEANPHUATUS TUTAHUS
B/02.6

Hmeem nasviku u (unu) onvim.
33.007 PykoBoaureJib
/ynpaBJsilOIMii rOCTHHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL
NJ-9 OIIK- 8.1 IIpoBenenue
BCTpEY, NIEPETOBOPOB U
MPE3EHTALNI TOCTHHUYHOTO
MPOJIYKTa TOTPEOUTEIISAM,
MapTHepam U JIPYTHMH
3aMHTEPECOBAHHBIM CTOPOHAM
B/02.6

33.008 PykoBoauTe/b
npeInpusTus MUTAHUS

NJ-11 OIIK- 8.1 IIpoBenenue
BCTpEY, NEPErOBOPOB U
pe3eHTALUN TPOAYKIIMU U yCIYT
IPEIIPHUSITHS TATAHUS
noTpeOuTEeAM, TAapTHEpaM 1
3aMHTEPECOBAHHBIM CTOPOHAM
B/02.6

1.2. Mecto aucuuminnsl B cTpykrype OIIOIT BO
HanpaBJjeHns moaroroBku «43.03.01 CepBucy», HanpaBjieHHOCTH (Mpoduib) «CepBHUC HHAYCTPUH

roCcTenpuuUMCTBa)
e IpenmecrByomme TMCHUUIIMHBI Toc/eayiomme NHCHHILTHAE]
(MM CHHMIVIMHBI, H3y4YaeMble MapaJjlieibHO)

1 2 3
Opranuzanys 1 IJIaHUPOBaHHUE

1 | BBenenue B HarmpaBiIeHUE TOATOTOBKH MPeITPUHUMATENECKON IeATEIEHOCTH B
cepe ceprca

2 | MuKkpo3KOHOMHUKA busHec-mianupoBaHue B cepBHCe

3 1C: IlpennpusTtue. 3apruiata 1 yIpaBiIcHHE
MIEPCOHAIIOM

Ilocnedosamenvrocmos hopmuposanus KomMnemeHyutl 8 YKA3aHHbIX OUCYUNIUHAX MOdcem Oblmb
U3MEHEeHA 8 3a8UCUMOCIU OMm POopMbl U CPOKA OOVUeHUs, d MAKIce NPenooasanus ¢ UCNONb308aHUEM
OUCMAHYUOHHBIX MEXHON02UL 00YYEeHUSL.

1.3. HopmaTuBHAasi JOKYMEHTAIUS
Pabouas nporpamma y4eOHOM JUCHUIUIMHBI COCTaBJIEHA Ha OCHOBE:
- ®@enepasbHOTO TOCYAAPCTBEHHOTO 00pPa30BaTENLHOTO CTAaHIApTa BBICIIETO OOpa30BaHHSA TIO
HanpaBieHuto moarotoBku «43.03.01 CepBucy;
- VYueOHoro miaHa HampabieHus moarotoBkn «43.03.01 CepBuc», HanmpaBJjieHHOCTH (TPOQUIIb)
«CepBuc HHAyCTPHUHU rocrenpuumcTBa» 2023 roga Habopa;
- OO0pa3ia paboueit mporpammbl yaeoHoH aucturuiaabl (mpukas Ne 113-O ot 01.09.2021 r.).




Paznen 2. Temaruueckuii mjian

Ounas ¢popma 00yueHus (MOJTHBIH CPOK)

TpynoemkocTh
AyIMTOpPHbBIE 3AaHATHS Kon
HHANKATOpPA
Ne TeMa IMCHHUIIINHBI |
Bcero CPO
J 3 (J13, C3) JAeCKpPUNTOpa
JOCTHKEHUA
KOMIIeTeHIU I
1 2 3 4 5 6 7
OCHOBHBIE ITOHATHSA B 00J1aCTH N1a-2 YK-4.2,
WJI-1 OTIK- 6.1
OKYMEHTUPOBAHUS
1 HOKY P 10 2 8 NJ1-2 OIIK- 6.2
WJI-1 OTIK- 8.1
HopMmaruBHO — meToanueckue U-4 VK- 4.2,
2 | OCHOBBI JOKYMEHTAILIHOHHOTO 10 2 2 6 gﬂi 835 g%
o0ecrieueHus yrpaBIcHU I/Iﬁ 3 OLIK. 81
OpranuzaioHHO-TIpaBOBast UJ-5 YK- 4.2,
3 | cucrema 10KyMeHTaLMH 12 2 2 8 UJ1-5 OIIK- 6.1
WJ1-5 OIIK- 8.1
OpraHH3auHOHHo- N1-8 YK-4.2,
UJ1-7 OIIK- 6.1
acIopsIAUTENIbHAS CUCTEMA
4 |p pAn 10 2 2 6 W16 OITK- 6.2
WJ1-7 OIIK- 8.1
HNudopManimoHHo-cripaBoyHast NUa-11 VK- 4.2,
5 | cucrema 8 8 -9 OIIK- 6.1
WJ1-8 OIIK- 6.2
WJ1-9 OIIK- 8.1
OcHoBHBIE POPMBI UJ-13 VK- 4.2
HJ-11 OIIK- 6.1
OKYMEHTOO00OpOTAa B OpraHU3aLMU
6 HOKY P P H 10 2 8 WJI-10 OIIK- 6.2
WJ-11 OIIK- 8.1
ABTOMaTH3UPOBAHHBIE CPENICTBA B WI-15 VK- 4.2
WJI-1 OTIK- 6.1
OKYMEHTAI[UOHHOM aBJICHUU
7 | MOKY 11 yup 12 2 2 8 W12 OTIK- 6.2
WJI-1 OTIK- 8.1
Cocrasnenue u opopmiieHHe UJ-8 VK- 4.2,
8 | OCHOBHBIX BHJIOB YIIPABICHUECKUX 12 2 ) 8 WA-7 OIK- 6.1
WJ1-6 OTIK- 6.2
JIOKYMEHTOB W7 OIIK- 8.1
OcobenHoctu opopMIIEHUS U U/-11 VK- 4.2,
WJ1-9 OIIK- 6.1
BEACHHS JOKYMEHTAIIUH 110
9 8 ROy B 12 2 2 8 WJ1-8 OIIK- 6.2
JUYHOMY COCTaBY W9 OITK- 8.1
Opranuzanus JOKyMeHTO000poTa. WI-13 YK-4.2
CucrteMatuzanus 1 XpaHeHUE WJI-11 OIIK- 6.1
10 t P 12 2 2 8 WJI-10 OIIK- 6.2
JIOKYMCHTOB WJ-11 OTK- 8.1
Buja npoMexyToOYHOI aTTeCcTAlNU
(3auer)
HUroro 108 16 16 76




3aounas ¢popma o0yuenus (MOJIHBII CPOK, ycKkopeHHOoe o0yuenne Ha 6a3e CIIO u Ha 6a3ze BO)

TpynoemkocTh
AyIMTOpPHBIE 3AaHATHS Kon
HHIHKATOpPA B
Ne Tema aucuumIHHbL Bcero CPO e):cllc m[(;l()) a
J | m3 13, C3) JleCKpHITTOP
JOCTHKEHUS
KOMIIeTeHIIii
1 2 3 4 5 6 7
OcHOBHBIE TTIOHATHSA B 00J1aCTH UJI-2 VK- 4.2,
WJI-1 OIIK- 6.1
OKYMEHTHPOBAHHUS
1 | AOKyM p 12 2 10 VJI-2 OTIK- 6.2
1JI-1 OIIK- 8.1
HopMmatuBHO — MeTOAMYECKHE U-4 VK- 4.2,
2 | OCHOBBI JOKYMEHTAILIHOHHOT'O 10 8 Eﬂi 8g§ g;
obecrieueHust yrpaBiaeHUs W73 OTTK- 8.1
OpraHH3auHOHHo-npaBOBaﬂ UI-5 VK- 4.2,
3 | cucrema 10KyMeHTaLMH 12 10 WJ-5 OTIK- 6.1
UJ1-5 OIIK- 8.1
Opranu3anuoHHO- UJ-8 VK- 4.2,
U1-7 OIIK- 6.1
acropsauTeIbHas cucTeMa
4 |p psn 17 2 2 10 W16 OTIK- 6.2
WJ1-7 OIK- 8.1
HNubopmanmronHO-CcIIpaBoYHast UJI-11 VK- 4.2,
UJ1-9 OIIK- 6.1
cucTeMa
S 10 10 U/1-8 OIIK- 6.2
W/1-9 OIIK- 8.1
OcHoBHBIE (HOPMBI NJ-13 YK-4.2
WJI-11 OIIK- 6.1
OKYMEHTO00OpOTa B OpraHU3allluu
6 | AOKyM p p 11 10 2 10 V110 OTIK- 6.2
1JI-11 OIIK- 8.1
ABTOMaTI/I3I/IpOBaHHBIe CpeacTBa B N/-15 VK- 4.2
HUJI-1 OIIK- 6.1 U/I-
OKYMEHTAIIMOHHOM aBJICHUH
7| AoKyMenTan yip 12 8 12 OIIK- 6.2 UJI-1
OIIK- 8.1
Cocrasnenue u opopmiieHue UJ-8 YK-4.2,
WUJ-7 OIIK- 6.1 U/I-
OCHOBHBIX BHJIOB aBJIEHYECKHUX
8 #OB yIp 10 2 8 6 OIIK- 6.2 U]1-7
JIOKYMEHTOB OTIiC. 8.1
Ocobennoctu opopmieHus u UO-11 YK- 4.2,
WJ1-9 OTIK- 6.1
BEJIEHUS JOKYMEHTAIIH 110
o ! ApEyMenTat 10 2 2 8 W/JI-8 OIIK- 6.2
JUYHOMY COCTaBY W19 OITK- 8.1
Opranusanus 10KyMeHT0000poTa. NA-13 VK- 4.2
CucTeMaTH3aMs ¥ XPaHEHUE WJ-11 OIIK- 6.1
10 a P 17 8 WJI-10 OTIK- 6.2
JIOKYMEHTOB WI-11 OTIK- 8.1
Bua npoMexxyTo4HOM aTTecTALMUA
(3auer)
Hroro 108 8 90

Pa3nen 3. Coaeprxanue U CUUIIMHBI

3.1. Conepxxanue QM CUMILTTHHBI

Tema 1. OcHOBHBIC MOHATHS B 00/1aCTH JOKYMEHTHPOBaHMS.
OcHOBHBIE TEPMHUHBI U ONPCACICHUA B o0OJactu JOKYMEHTAIIMOHHOT O obecrnieueHust YIIpaBJICHUA.
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I'OCT P 7.0.8-2013. HanuonanwHbiii ctangapt Poccuiickoit ®denepanuu. Cucrema CTaHAApTOB IO
nHpopmaruy, OMOJIUOTEYHOMY M HM3JaTEIbCKOMY Jeny. [[enompou3BoICTBO M apXUBHOE Jaeio (YTB.
IIpukaszom Poccranmapra ot 17.10.2013 N 1185-ct). TepmuHsl U onpezeneHus». 3Ha4EHUE U CBOWCTBA
JOKyMEHTa Kak HocuTenss wuHpopMauuu. OyHKIMM yOpaBIEHYECKUX JOKYMEHTOB: 0Olue u
cneuupuyeckue. OOUME TOHATUS O CHCTEMax JOKyMEHTAlMH. YHH(UKaNWs W CTaHAApTH3ALMA
JOKYMEHTOB. YHU(UIMPOBAHHAS CUCTEMa OPraHU3alMOHHO — PACHOPSAUTEIbLHOW JOKYMEHTAIIHH.
OcHoOBHbIE BUbl OPIaHU3ALIMOHHO — PACIIOPSIUTENIBHBIX JOKYMEHTOB U UX POJIb B CUCTEME YIIPABJICHUS.

['ocynapcTBeHHble CTaHIAApThl B 00JAacTU JAOKYMEHTAIIMOHHOTO OOECleYeHHs] YIpaBICHUS.
OcHoBHBIE TIOJIOXKEHHUA [OCYyZapCTBEHHON CHUCTEMBI JTOKYMEHTAIMOHHOTO OO0ECICUEHHUS YIPaBICHHS.
AJMUHUCTpPATUBHAS OTBETCTBEHHOCTh PYKOBOJIUTENEH U CIIEHUAINCTOB OpraHU3aluil U NpeanpusTuii 3a
HapylIeHNE AEHCTBYIOLIEr0 3aKOHO1aTENbCTBA [10 APXUBHOMY JIENY.

Tema 2. HopMaTUBHO — MeTOAUYECKHE OCHOBBI [OKYMEHTALMOHHOTO o0ecredeHHus
ylpaBJieHHsl.

PaccmarpuBatorcs BOIIPOCHI HOPMaTUBHO-METOIUYECKOTO peryaupoBaHus CUCTEM
JIOKYMEHTOO0OpOTa B OpraHM3alli, HOPMATUBHbBIC AKTbI, MOJOXKEHUS U CTPYKTypa peryIupOBaHUS
JIOKYMEHTOJIBIDKEHUSI. HOpMAaTMBHO — METOIUYECKHE OCHOBBI JOKYMEHTAllMOHHOTO OOeCTeUeHUs
yIpaBiIeHUs 1EATEIbHOCTU IPEIIPUITUN CEPBHCA.

Tema 3. Oprann3aliuOHHO-NIPABOBAS CHCTEMA JOKYMEHTALMH.
B nexuuu pazbupaercs Ha3HAYCHHE, COCTAB U JBUKEHUE JOKYMEHTOB OpPTraHU3aIMOHHO-TIPABOBOM
CUCTEMBI IOKYMEHTAIMH U €€ OCHOBHBIC XapaKTEPUCTUKH.

Tema 4. Oprann3aliuOHHO-PACHOPAAUTEIBHASL CHCTEMA.
B JICKIIUHU pa361/1paeTC${ Ha3HA4YCHUEC, COCTaB W JABWIKXCHUC NOOKYMCHTOB OpraHU3allMOHHO-
pacmnopsiANTEILHON CUCTEMBI IOKYMEHTAIIMH U €€ OCHOBHBIC XapaKTEPUCTUKH.

Tema 5. UHpopMAITHOHHO-CIPABOYHAS CHCTEMA.
B nexknmm pasOupaeTrcsi Ha3Hau€HWE, COCTaB M JIBIDKEHUE JIOKYMEHTOB WH(OPMAIMOHHO-
CIIPaBOYHON CUCTEMBI JOKYMEHTAMH (POPMBI U €€ OCHOBHBIE XapaKTEPUCTUKH.

Tema 6. OcHoBHBIE (P OPMBI JOKYMEHTO000POTA B OPraHU3alUH.
PaccmatpuBatoTcst TpaauLMOHHAs U 3JEKTPOHHAs (OPMBI JOKYMEHTOOOOpOTa, a TakkKe MOpsSI0K
paboThI ¢ BXOASIMIMMH, BHYTPEHHUMH U UCXOSAIIMMH JOKYMEHTaMHU.

Tema 7. ABTOMATH3HPOBaHHbIE CPEICTBA B IOKYMEHTALIMOHHOM YIIPABJICHUH.

Pazbuparorcs aBTOMATH3MpPOBAaHHBIE KOMIBIOTEPHBIE IPOrpaMMBbl, MO3BOJIAIOIINE COKPATUTH
BpeMs o(opMiIeHHs, TEpeBUKEHUS JOKYMEHTOB UM MX 1I€JeBO€ MHCIIOIb30BaHME B CEpBUCE.
ONEKTPOHHBIM JOKYMEHTOOOOPOT NMPEANPUATUI cepBuUca.

Tema 8. CocTaBiienne u opopMiIeHH e OCHOBHBIX BH/I0B YIIPABJIeHYECKUX JOKYMEHTOB.

bnanku nokymentoB. dopma M cojepxaHHUE CIyKeOHOro nokymeHTa. dopmyisip. PexkBU3UTHI
yIpaBICHUYECKUX JOKYMEHTOB HX 3HaueHue. CTpyKTypa TeKCTa MU OCOOEHHOCTH O(OpMIIECHUS
yIpaBJIEHYECKUX TOKYyMEHTOB. OTBETCTBEHHOCTb IPU OPOPMIICHUN JOKYMEHTOB.

Tema 9. OcodennocTu oopMiIeHUs U BeeHUs JOKYMEHTALMH M0 JIMYHOMY COCTABY.

OOmass xapakTepuCTUKa W Ha3HAY€HUE JOKYMEHTAllMM IO JHMYHOMY cocTaBy. OcoOeHHOCTH
JOKYMEHTUPOBAaHHUS TPYHOBBIX IPaBOOTHOWIEHUN (odopmiieHHe npuemMa Ha paboTy, TNepeBoja,
YBOJIbHEHUS, KOMaHAUPOBKHU, OTHycKa). BeneHue TpyaoBbIX KHUXEK. BocnmuTaHue OTBETCTBEHHOCTH,
JOOPOCOBECTHOCTH NIPU O(hOPMIIEHUHU TOKYMEHTOB, BIMSIONIMX Ha CTaXX COTPYAHHUKA.

Tema 10. Opranuzanus 10KyMeHT0000poTa. CHicTeMaTH3alUs M XPaHeHUEe TOKYMEHTOB.
Opranuzanus JTOKyMEeHTOOOOpOTa: perucTpanus U IBM)KEHHE JoKyMeHToB. HomeHkiatypa nen

OpraHu3aluu: cojepkanue, (opma, mOpsAIOK pa3paboTku u ympaBieHus. OCHOBHBIE TPHU3HAKH
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3aBeneHus aen. llopsmok ¢opmupoBanus J0oKymMeHTOB B Jena. Cpoku XpaHEHHs JOKYMEHTOB.
OKcnepTusa ICHHOCTH [JOKYMEHTOB. DBblfelleHne ITOKyMEHTOB C HCTEKIIMMH CPOKAMHM XPaHEHHUS.
XpaHeHue U nepeaada JOKyMEHTOB.

3.2. ConepxaHue NPAKTHYECKOT0 0JIOKA TUCHMILINHBI

Ounas ¢popma 00yueHus (MOJTHBIH CPOK)

Ne Tema npakTH4YecKoro (CeMHHAPCKOro, 1a00paTOPHOIo) 3aHATHS
1 2
m31 HopmartuBHO — MeTOIMYECKHE OCHOBBI JOKYMEHTAILMOHHOTO 00ECTIEUeHUs
yIpaBIeHUS
113 2 OpraHu3alMOHHO-TIPABOBAasl CUCTEMA JOKYMEHTAIUU
1133 Oprainn3alliOHHO-PACTIOPSIANTENIbHAS CUCTEMA
113 4 OcHoBHbIE (OPMBI JOKYMEHTOO0OPOTA B OpraHU3aAIMHI
1135 ABTOMaTU3UPOBAHHBIE CPEICTBA B JOKYMEHTAIMOHHOM YIIPaBJIEHUU
113 6 CocraBienue u opopmiieHHe OCHOBHBIX BUJOB YIIPABICHUYECKHX JOKYMEHTOB
113 7 OcobenHoctr ohopMIIeHUS M BEACHHSI JOKYMEHTAIUH 110 JUYHOMY COCTaBY
113 8 Opranuzanus JokyMeHTooooporta. CucrtemaTH3aus 1 XpaHeHne JOKYMEHTOB

3aouHas popma o0yueHus (MOJTHBI CPOK, ycKoOpeHHOe o0yueHue Ha 6a3e CIIO u Ha 6aze BO)
Ne Tema npakTH4ecKOro (CEeMMHAPCKOro, JJA0OPaTOPHOIO0) 3aHATHSA
1 2
I13 1 | OpranuzanroHHO-pacnoOpsAUTENbHAS CUCTEMA
I132 | OcHOBHBIE (POPMBI JOKYMEHTOOOOPOTA B OPTaHHU3AINH
I133 | CocraBnenue u oopMiIeHHE OCHOBHBIX BUJIOB YIIPABIEHYECKUX TOKYMEHTOB
134 | Ocobennoctu ohopmiieHNUS U BeJIeHUs JOKYMEHTAIMH 110 JINYHOMY COCTaBy

3.3. O0pa3oBare/ibHbIE TEXHOJIOTHH
QOunas ¢popma 00yueHus (MOJHBIH CPOK)

Bun ®opma / Metoasl |
%0 y4€OHOT0
Ne Tema 3ansaTHSA Y4€0HOro | MHTEPAKTHBHOIO
BpeMeHU
3aHATHA o0y4eHHUs
1 2 3 4 S)
Tema 2. HopmatusHO —
METOINICCKUE OCHOBBI .
1 A I13 Keiic-meTo 100
JOKYMEHTAIMOHHOTO 00ecrieueHus
yIpaBJIeHUsI.
Tema 3. Oprann3allMOHHO-IIPABOBAast
2 P . P I13 [enoBas urpa 100
CUCTEeMa JJOKYMEHTAITUH.
Tema 7. ABTOMaTU3UpOBAHHbIE
3 | cpeAcTBa B IOKyMEHTAIIMOHHOM I13 Keiic-meTo 100
yIpPaBJICHHH.
Tema 8. CocraBienue u
4 | ohopmIieHUE OCHOBHBIX BHJIOB I13 Keiic-meTo 100
yIPaBICHUYECKUX JOKYMEHTOB.
Tema 9. Ocobennoct oopmiieHus
5 | u BeneHUS TOKYMEHTAIIUHU TI0 113 Keitic-meTon 100
JUYHOMY COCTaBY.
Hroro % 31%
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3aounas ¢popma o6yuenus (MOJIHBIN CPOK, YcKopeHHOoe o0yuenne Ha 6a3e CIIO u Ha 6a3ze BO)

®opma /
Bun o

MeTtoasbl Yo y4€OHOT 0

Ne Tema 3ansaTHsA y4eOHOro
HHTEPAKTUBHOIO BpeMeHHU
3aHATHA

o0yueHust
1 2 3 4 5
1 Tewma 4. OpranuzanoHHO- m3 Keic-meTox 100

pacrnopsiAMTeIbHAs CUCTEMA.
Tema 8. CocTaBieHue u

2 | opopmieHHE OCHOBHBIX BUIOB I13 Ketic-meron 100
VIPaBICHYECKUX JTOKYMEHTOBR.

Tema 9. Ocobennoctu ohopmieHus
3 | ¥ BeeHUs JOKYMEHTAIUH 110 113 Keitic-meTon 50
JUYHOMY COCTaBY.

Hroro % 36%

Pa3nes 4. Opranusanusi caMoCTOATEJIbHOM pPadoThI 00y4aOIIMXCSH

4.1. Opranu3anms caMoOCTOSATEJIbHOI padoThl 00yYalOIIMXCS

Ne
Ne Tema quCcHUNIHHBI Ne Bonpocos PEeKOMeHyeMoit
JINTEPATYypPhbl

1 2 3 4
OcHoBHbIE TIOHATHUS B 001aCTH

1 1-6 1-6
JTOKYMEHTHUPOBAHHS

5 HopmatuBHO — METOTMYECKHE OCHOBBI 7-19 16
JIOKYMEHTAIIMOHHOTO 00ECTIeUeHUs yIPaBICHUS
Opranu3alnoOHHO-TIPaBOBasi CUCTEMA

3 | P H p 13-18 1-6
JIOKYMEHTaIluu

4 | Opranu3anoOHHO-PACIIOPSIINTENIbHASI CHCTEMA 19-24 1-6

5 | MadpopmaninoHHO-CIIpaBOYHas ccTeMa 25-31 1-6
OcHoBHbIE (GOPMBI JOKYMEHTOO0OPOTA B

6 bopabi 210Ky P 32-38 1-6
OpraHu3alu
ABTOMaTHU3MPOBAHHBIE CPEJICTBA B

7 P bea 39-45 1-6
JOKYMEHTAIIMOHHOM YITpaBJICHUH

5 CocraBnenue u opopmiieHHE OCHOBHBIX BUI0B 46-52 1-6
yIIpaBJIEHYECKUX JOKYMEHTOB
Ocob6enHoctu 0hopMIIeHUS U BEICHUS

9 dop . 53-58 1-6
JOKYMEHTAIIH 110 INIHOMY COCTaBY
Opranu3anus 10KyMeHT0o000poTa.

10 | =P s IOKyM p 59-66 1-6
CucrtemaTtu3anys 1 XpaHeHHE IOKyMEHTOB

Ilepeyenb BONPOCOB, BHIHOCMMbIX HA CAMOCTOSAITEJIbHYIO pa0oTy 00y4arommxcst
ITopsanok perucrpanuy 10KyMEHTOB.
KoHTposb 32 HCIIOJTHEHHEM TOKYMEHTOB.
Ha3znauenue, BUbI ¥ MOPSAAOK Pa3pabOTKH HOMEHKIIATYPHI J1e], TpeOOBaHUS K 0()OPMIICHHIO.
[ToaroroBka nen k nepenaye v MOpsIOK Nepeadu Jell B apxXuB Ui JaIbHENUIIEr0 XpaHeHUs.
TpeboBaHust K MPOBEACHUIO HKCIIEPTH3BI IIEHHOCTH JOKYMEHTOB.
Opranu3zanus paboThl C TOKyMEHTaMHU, KOTOPbIe OTHECEHBI K TOCY/IapCTBEHHOM TaltHe.
Opranuzanus paboThl ¢ JOKYMEHTaMH, COJIepKAIIMMU KOH(PUICHIMATbHYIO HH(OPMAIIHIO.
CtpykTypa 1 opopMIIeHHE MTOJIOKEHNS 00 OpraHU3ali UK O CTPYKTYPHOM IMOAPa3/IeICHHUH.
Odopmienne 10BEpEHHOCTEH.

oSN~ wWNE
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10. Buasl noBepeHHOCTEH.

11. CrpykTypa u ocobeHHOCTH 0OPMIICHHSI pEriIaMeHTa KOJIJIETHAIbHOTO OpraHa.

12. TlpaBuna opopMIIEHUSI HHCTPYKIHI.

13. CtpykTypa AOTKHOCTHOW MHCTPYKIIUU, METOANKA COCTABICHHUS.

14. TpeGoBaHus K JOTKHOCTHOMY PETJIAMEHTY.

15. Cucrema nnaHoBoi AokyMeHTalu. Ha3HaueHune u coctaB MIaHOBOM JOKYMEHTAIIUH.

16. Bunel, coctaBinenue u opopMieHre TIIAHOBBIX JOKYMEHTOB.

17.CocraB  uHpopmanuu, o0coOeHHOCTH  OMOpPMIICHHS W  TpoIeaypa  yAOCTOBEpPEHUS
OpPraHU3alMOHHBIX TOKYMEHTOB — CTPYKTYypa U HITaTHAst YUCICHHOCTD, INTATHOE paclyCaHHeE.

18. TpeGoBaHUsI K COCTABJICHHUIO U O(OPMIICHUIO MOCTAHOBJICHUH, PEIICHUH.

19. Drambl MOATOTOBKH PACIOPAAUTEIHHOTO JOKYMEHTA.

20. TpeboBaHUsI K COCTaBICHUIO U 0(OPMIICHHUIO MPUKA30B 10 JIUYHOMY COCTABY.

21. OdopmieHne NpruKa3oB, pacopsHKEHUN IO OCHOBHOM 1S TETBHOCTH.

22.CoctaB u o0O0mas xapakTepUCTHKAa JOKYMEHTOB CHCTEMbl HH(OPMalMOHHO—CIPABOYHON
JOKYMEHTAIUH.

23. TpeboBaHMs K COCTaBICHHUIO U OGOPMIICHHUIO CIIY)KEOHBIX, OOBSICHUTCIBHBIX M JOKJIAJIHBIX
3aIUCOK.

24. BHyTpeHHUE U BHEIIHUE JJOKYMEHTHI.

25. TpeboBaHHS K COCTABJICHHUIO H OOPMIICHHIO CIIPABOK.

26. Bunsl cripaBok. CripaBKM BHYTPEHHUE U BHEIIHHUE.

27. TpeOoBaHUs K COCTaBICHUIO M 0(OPMIICHHIO aKTa. Buibl akToB. OCOOEHHOCTH yIOCTOBEPEHHSL.

28. Ilepemnucka kak Buf 1e10Boro odmenus. CoctaB U Ha3HAUCHUE TIEPEMUCKU.

29. TpeboBaHHSI K COCTABJICHHUIO H O(OPMIICHHIO CITY>KEOHOTO MTUChMA.

30. PaznoBugHOCTH TTuceM. OcobeHHOCTH 0(OPMIICHHS TAPAHTUHHOTO MHUCHMA.

31. cnionp30BaHNe CTaHIAPTHBIX BHIPAKCHUHN B ICTIOBBIX MHChMAaX.

32. IoOKyMEHTUPOBaHUE KOJUIETHATbHOU JEATENbHOCTH (eIepaIbHBIX OPraHOB HCIIOTHUTEIBHOU
BJIACTH, OPTaHU3ALNH, CTPYKTYPHOTO ITOAPA3eICHHsI, COBETOB KOMUCCHI U T. JI.

33. JIokyMeHTbI, CO3/1aBaeMbI€ B MPOIIecce MOATOTOBKH COBEIIAHUS.

34. TpeboBaHHs K COCTABICHUIO U 0()OPMIICHHUIO IPOTOKOJA. KpaTKue 1 moJHbIE MPOTOKOJIBI.

35. Oco0eHHOCTH TMPOTOKOJIOB 3aceqaHuil (eaepanbHbIX OPraHOB HCIOJHUTENBHON BJIACTH.
[TpoTOKOIIBI aKIIMOHEPHBIX OOIIECTB.

36. TpeboBaHUs K COCTABICHUIO M O(DOPMIICHHIO TeIerpamMM, TeIeGOHOTrpaMM.

37. CtpykTypa (GakCUMIIBHOTO COOOIIEHHUS, 0COOCHHOCTH 0(OPMIICHUS.

38. [IpaBuna coctapneHus: 1 0(hOpMIIEHHUS PEleH3U, OT3BIBOB U 3aKITIOYCHHIA.

39. DTHKeT cay)eOHOTO TUChMA.

40. SI3bIK U CTUIIB CITY’K€OHBIX JJOKYMEHTOB.

4.2. llepevyeHb y4eOHO-MeTOIHYECKOr0 00ecneyeHUsl CAMOCTOSATEIbHOI padoThl 00yYaroIUXCH

CamocrosrenbHas paboTa 00yyaronmxcsi 00ecrnedynBaeTcs CIeAYIOUMMHA y4eO0H0-MeTOIMUECKUMU

MaTepHralaMHu:

1. YkazaHusMH B paboueil mporpamme no gucuuivivge (m.4.1.)

2. JleknmoHHBIE MaTEepHAJIBl B COCTaBE y4eOHO-METOJMUECKOT0 KOMIUIEKCA 110 IUCIUTITHHE

3. 3amaHusAMM U METOJUYECKUMH PEKOMEHJALUsAMH IO OpraHU3alMM CaMOCTOSTENbHON paboThI

00y4aroIuXxcs B COCTaBe y4eOHO-METOANYECKOT0 KOMIIJIEKCA O JUCLIUIUIMHE.

4. T'moccapuem no JUCHUHUIUIMHE B COCTaBE y4eOHO-METOJUYECKOr0 KOMIUIEKCA M0 AUCIUIIINHE.
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Pa3znen 5. ®oHa O1IeHOYHBIX CPEACTB AJIsl MPOBEIEHUS TEKYIIero KOHTPOJISI U MPOMEKYTOYHOM
arTecTalMU 00YYAKO LM XCS

Don0  oYyeHouHvIX  cpedcm8  No  QucCyuniuHe  npeocmaesnsem  coOou  COB0OKYNHOCHb
KOHMPONUPYIOWUX — MAMepUuaios  npeoOHA3HAYeHHblX Ol UBMEPEeHUs  YPOBHA — OOCHMUNCEHUs
00YYAIOWUMUCS YCMAHOBIEHHBIX pe3yibmamos oopazosamenvhol npocpammvl. POC no oucyuniume
UCNONb3YVEeMCL  NpU  NPOBEOEHUU ONEPAmuUBHO20 KOHMPOISL U NPOMENCYMOUHOU ammecmayuu
obyuarowuxcs. Tpebosanus k cmpykmype u cooepocanuio @OC oucyuniuHvl peciameHmupyomcs
Tonoocenuem o ¢ponoe oyeHoUHbIX MAMEPUANO8 No NPOSPAMMAM BbICULE20 0OPA308AHUSL — NPOZPAMMAM
bakanagpuama, mMacucmpamypul.

5.1. IlacnopT ¢oHIa OLIEHOYHBIX CPEICTB
Ounas ¢gopma 00yueHus (MOJTHBIH CPOK)

OueHoYHbIE CPeCTBA
Kon
Karopa
No KonTposmpyembie pa3aesibl (TeMbl) et " Top
- JUCIHUILINHDI J 3 (Ji3, C3) | CpO
JAeCKpPUINTOpa
JMOCTHKEHU S
KOMIIEeTeHIM i
1 2 3 4 5 6
OcHoBHBIE IOHATHA B 0071aCTH UJ-2 YK-4.2,
WJI-1 OIIK- 6.1
OKYMEHTHPOBAHUS
1 | AOKyM p YO I1PB W12 OIIK- 6.2
WJI-1 OITIK- 8.1
HopmaTtuBHO — METOAMYECKHE OCHOBBI W-4 YK- 4.2,
2 | IOKYMEHTallMOHHOI'0 00ecreueHus YO KM I[IPB Eﬁi 83? g;
yIIpaBJICHUS W13 OTIK- 8.1
Opranu3alvoOHHO-TIPaBOBasi CUCTEMA UA-5 YK- 4.2,
3 JOKyMEHTALUH YO Jan I1PB | MJ-5OIIK- 6.1
WJI-5 OTIK- 8.1
Oprann3aliuoOHHO-PACTIOPSAUTEIIbHAS NJ-8 VK- 4.2,
WJI-7 OIIK- 6.1
cucTema
4 YO KM I1PB W16 OTIK- 6.2
WJI-7 OTIK- 8.1
NudopmanmonHo-cripaBoyHas cucTeMa NA-11 VK- 4.2,
WJ1-9 OTIK- 6.1
5 IIPB | /718 O1IK- 6.2
1J1-9 OTIK- 8.1
OcHoBHBIE (HOPMBI TOKYMEHTOOO0POTA B WUNI-13 YK-4.2
WJI-11 OTIK- 6.1
OpTraHu3aIuu
6 |°p H YO IIPB |y 10 onik- 6.2
NA-11 OIIK- 8.1
ABTOMaTI/ISI/IPOBaHHI)IG CcpeacTBa B WJI-15 VK- 4.2
WJI-1 OIIK- 6.1
OKYMEHTAI[MOHHOM YIIPaBICHUU
7 | AOKyM 10 yup YO KM I1PB VJT-12 OTIK- 6.2
WJI-1 OIIK- 8.1
CocraBnenue u opopmiiIeHHE OCHOBHBIX UA-8 YK-4.2,
WJI-7 OTIK- 6.1
BUJIOB aBJICHYECKUX JIOKYMEHTOB
8 AOB yIp AOKY YO KM I1PB W16 OTIK- 6.2
1J1-7 OIIK- 8.1
OcobeHHocTr 0pOpMIICHUS U BeIEHUS UI-11 VK- 4.2,
WJ1-9 OIIK- 6.1
OKYMEHTAITUH TI0 JIMYHOMY COCTaB
9 | AOKYyM I y y YO KM I1PB W18 OTIK- 6.2
1J1-9 OIIK- 8.1
Opranusanus 10KyMeHT0000poTa. NA-13 VK- 4.2
10 | CucremaTHu3amus 1 XpaHCHHE VO VO pR | BA-11 OIK-6.1
NA-10 OIIK- 6.2
AOKYMCHTOB WJI-11 OTIK- 8.1
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3aouHas popma o0yueHus (MOJTHBIN CPOK, ycKopeHHOe o0yueHue Ha 6aze CIIO u Ha 6aze BO)

OueHOYHBIE CPEICTBA
Kon
No KonTpoaupyemblie pa3iesibl (TeMbI) UHIUKATOPA U
B AMCUMILIMHBI JI n3 (J13,C3) | CPO | meckpunropa
MOCTHIKEHUSI
KOMIIeTeHIH
1 2 3 4 5 6
OCHOBHBIE ITOHATHA B 00J1aCTH I/I;m_lzggl_(%z’l
1 | TOKyMEHTHPOBaHUs VO [IPB I/Iﬁ-z OLIK. 6.2
1JI-1 OITIK- 8.1
HopmaTuBHO — METOMYECKHE OCHOBBI IEI/II[34CS)[1%<K4621
2 | AOKYMEHTAIIMOHHOTO 00eCTIeYeHuUs [IPB I/Iﬁ-4 OLIK. 6.2
yIIpaBJICHUS W73 OTTK- 8.1
OpranuzanoHHO-TIPAaBOBasi CUCTEMA UI-5 YK- 4.2,
3 | noxymenTanuu [IPB | WJI-5 OTIK- 6.1
W/JI-5 OTIK- 8.1
OpraHu3annoHHO-PaCTIOPAAUTEIbHAS I}I/II[78(§,1EI<K4621
4 | cucrema VO KM PB | 1 O 62
W/J1-7 OTIK- 8.1
NudopmannoHHO-CIIpaBOYHAS CHCTEMA gﬂ-élogg 462i
5 IIPB I/Iﬁ-8 OIIK- 6.2
WJI-9 OIIK- 8.1
OcHoBHbIE (HOPMBI TOKYMEHTOOO0OPOTA B HI/III1113OV&§ 4621
6 | opramHsanH Yo 1PB I/Iﬁ-lo OIIK- 6.2
1JI-11 OTIK- 8.1
ABTOMaTH3UPOBAHHBIC CPEJICTBA B 3[[11% SI‘IIII<< Aé21
7 | IOKYMECHTAIIMOHHOM YIPaBJICHUH PB | )5[1-12 OLIK. 6.2
WJI-1 OTIK- 8.1
CocraBienue u 0popMIIEeHIE OCHOBHBIX I}I/II[_78(371}[<I_<462’1
8 | BUOB yIpaBIEHUYECKUX JOKYMEHTOB KM IIPB I/Iﬁ-é OLIK. 6.2
W/J1-7 OTIK- 8.1
OcoGenHocTy 0QOPMIICHHUS U BEACHUS EH;IOSIIII; 4%21,
9 | IOKYMEHTAIIMH 110 JINYHOMY COCTaBYy VO KM IIPB Hﬁ_g OLIK. 6.2
WJ1-9 OTIK- 8.1
Opranusanus 10KyMeHT0000poTa. HI/Ulill3OVé<I£ 4621
10 | Cucremaruzanys U XpaHeHHUE IIPB I/Iﬁ-lo OLIK. 6.2
JTOKYMEHTOB W11 OTIK- 8.1
11 TenpeHnyu pa3BuTrs THPOPMAIIHOHHOTO [IPB
cepBHuCa
12 OO1asi XapakTepPUCTHKA CEPBUCHOTO MPaBa. IIPB
3amuta npaB noTpeOUTENs

YcaoBHBIE 0003HAYEHNST OLIEHOYHBIX cpenctB (CTondus! 3, 4, 5):

YO — Ycrublit (GpoHTaNbHBINA, HHIMBUYaTbHBIH, KOMOMHUPOBAHHBIH) ONPOC

IIPB — lpoBepka pedeparoB, OTUETOB, PpEIEH3MH, aHHOTAIMH, KOHCIEKTOB, rpadHYeckoro Mmarepuaia, 3cce,
HEPEBOJIOB, PELICHNH 3a1aHU, BBIIIOJHEHHBIX 3a1aHUI B 3JIEKTPOHHOM BUJE U T.A.

KM — Keiic-meton
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5.2. OnleHOYHbIE CPEeACTBA TEKYIIEro KOHTPOJIs
IlepeyeHb NpakTHYECKHUX (CEMMHAPCKUX) 3aJaHU I

Tema Ne 4: «OpraHn3auMOHHO-PACIOPSAUTEIbHAS CUCTEMA)

]_Ie.]'lblO, 3AHATHSA SABJACTCHA U3YUCHHUE:

- OCHOBHBIX BHUI0B OpraHU3allMOHHO-PACTIOPAANTCIBbHBIX TOKYMCHTOB.

- OcobOeHHOCTEHl COCTaBlIEHUS U O(bOpMJ'ICHI/IH OPraHru3aliluOHHO-PACIIOPAIUTCIIbHBIX
JOKYMCHTOB.

BOIIPOCHI:
— Cucrema OpraHu3alluOHHO-PACTIOPSAUTEIIBHON JOKyMEHTAIUU?
— PacniopsiquTtenbHble  JOKYMEHTBI: TpPHUKa3, PaCHOpsLKEHHE, IMOCTAaHOBJICHHE, YKa3aHHE,
peuieHue?
Tema Ne 6: «OcHOBHbBIE (D)OPMBI JOKYMEHTO000POTA B OPraHU3aALMID)

Heablo, 3aHATHA ABJSIETCS U3yYeHHe:

- OcoOenHocrelt coctaBiaeHUs U 0QOPMIICHHS CITYKEOHBIX TOKYMEHTOB.

- N3yuenune nBu>keHUsI JOKYMEHTOB Ha TOPTOBOM MPEANIPUSATHN C MOMEHTA UX CO3/IaHUsA JI0
3aBEPILICHUS UCTIOJHEHUS U OTIIPABKH.

— N3ydenue mporecca GopMUPOBAHUS J€]T; 03HAKOMJIEHHE C OCHOBHBIMH STanmamMHu paOOThI
IO MOATOTOBKE TOKYMEHTOB K apPXUBHOMY XpaHEHHUIO.

BOITPOCHI

Opranusanus 10KyMeHT0000poTa:

UYro Takoe JOKYMEHTOOOOPOT NPEANPHUATHS, U KAKOBBI IPUHLIUIIBI €r0 OpraHU3aLuu?
Kaxkos MOPAIOK HNPOXOXKACHUA U UCITOJIHCHU A BXOAAIIUX I[OKyMeHTOB?

B yem 3akiogaroTcs 0co0eHHOCTH paboThI C MOCTYNAOUIMMU JOKYMEHTaMH?
[IpaBuma u GopMBI perucTpaluy TOKyMEHTOB M UX OCOOCHHOCTH?

KaxoB nopsiiok NoAroTOBKY U MPOXO0KIAECHUS UCXOASIINX TOKYMEHTOB?

Onuimure NOpsAA0K NPOXOKICHUS BHYTPEHHUX JOKYMEHTOB?

KaxoBbl 3a1aun, BUJBI U CPOKU KOHTPOJIS UCIIOJIHEHUS TOKYMEHTOB?
CDopanOBaHHe U XpaHEHHUE JIEIL:

Noogok~wdPE

1. Yro Takoe HOMEHKIaTypa Aen npeanpusatus? Ee Buasl u 3HaueHne?
2. Uro Bel 3Haere o nopsiike GopMUpPOBaHUS A€ U PACHOIO0KEHUS JOKYMEHTOB B HUX?
3. KaxoB nopsinok nepenauu aen B apxus?

Tema Ne 8: «CocraBiieHue U oopMiIeHHE OCHOBHBIX BHI0B YIIPABJIEHYECKHX IOKYMEHTOB)»

Lesblo, 3aHATHSA SABJISIETCS U3yUYeHHeE:
- OcoOeHHocTH cocTaBiIeHUS U 0(OPMIICHHS OPraHU3alMOHHBIX IOKYMEHTOB.

BOITPOCHI:

OcHoBHbIE TpeOOBaHUS K COCTABICHUIO M OPOPMIICHUIO TOKYMEHTA!
1. Pa3paboTka cTaHapTHBIX OJTaHKOB OpraHU3aLHH.

. oOmuii OaHK NpeanpUsTHUs.

. YTJIOBOW OJIaHK MHCbMa MPEANPHUITHSA.

. MIPOIOJTBHBINA OJIAHK TTHCbMA TIPEATTPHSITHS.

. MPOAOJIBbHBINA OJIaHK MHCbMa JIOJKHOCTHOTO JIUIIA.

CuctemMbl JOKyMEHTAIUH
2.0praHu3aiMoHHble JOKYMEHTBHI: YCTaB, IOJIO)KEHUE, WHCTPYKIUs, ILITATHOE pPAaCIHCAHUE,
MpaBujia BHYTPEHHETO TPYIOBOTO PACIOpsIIKa.
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Tema Ne 9: «Oco0enHocTH opopmJIeHHS U BeleHHsI JOKYMEHTAIUM 10 JINYHOMY COCTABY»

ILlenbro, 3aHATHSA ABJISECTCH H3YYCHHE:
- N3yunTh XapakTepUCTUKY U HA3HAYCHUE JOKYMEHTALUU 110 JIUYHOMY COCTAaBY.

BOITPOCHI:
- OcoOeHHOCTH ~ JOKYMEHTHPOBAaHUS  TPYIOBBIX  HpaBooTHomeHud. OcobeHHOCTH

oopmienus npuema Ha paboTy, IEpeBO/a, YBOIbHEHUS, KOMAaHAUPOBKH, OTIIyCKa?

- Oco0EeHHOCTH BEICHHSI TPYIOBBIX KHUKEK?

5.3. TeMaTHKa NMCbMEHHBIX PadOT 00y4arOLIMXCS

TemaTHKa JO0KJIAA0B 110 JUCIUILIHHE

12.
13.
14.
15.
16.
17.
18.
19.
20.

21.

22.
23.

. N300pakenne repOOBOI CUMBOJIMKH Ha JIOKYMEHTAX.

PexBu3uT «ambaeMa opraHu3aniy WIM TOBAPHBIM 3HAK (3HAK OOCITY)KMBaHUS)», PeriaMeHTaIHs
UCIIOJIb30BAHUSL.

[Mopsinok nmoanucanus f0KyMeHTOB. CriocoObI 0(OPMIICHHUS PEKBU3UTA «IOATHCHY.

3aBepeHue KO TOKyMEHTa.

[TonckoBbIe MPU3HAKH JOKYMEHTA.

PexBH3UTHI, MACHTUDHUIUPYIOUIHE JOKYMEHT, €T0 aBTOpa B AJIEKTPOHHON (hopMme.

[TonsiTHE «CHCTEMBI JOKYMEHTALIUNY, Pa3BUTUE CUCTEM.

Knaccugukanus cuctem 10KyMEHTaLUH.

YHUPUUIUPOBaHHBIE CUCTEMBI IOKYMEHTALUH.

. O6m1as xapakTepucTUKa CUCTEMbI OPTraHU3aIMOHHO—TIPABOBOM JOKYMEHTAIIUH.
. Knaccudukanus nokymeHToB no npusHakam. JlokymMeHTsl odulinaibHble, CIyKEOHbIE, TUUHBIC,

JMYHOTO TIPOUCXOMKICHUSL.

[TonsiTHE «10KyMEHTO000POT». OCHOBHBIE ITPaBUJIa OPraHU3aLUU JOKYMEHTO000pOTA.
TexHonorust 00pabOTKH BXOSAIINX JOKYMEHTOB.

OTnpaBka UCXOJAIIUX TOKYMEHTOB.

Oco0eHHOCTH JBUKEHHSI BHYTPEHHUX JIOKYMEHTOB.

JIOKyMEHTOOOOPOT B TYPUCTUYECKUX OPTaHU3ALUIX.

JIoKyMeHTOOOOPOT B TOCTUHUYHOM XO3SHCTBE.

OJEeKTPOHHBIN JOKYMEHTOOOOPOT B OTEIIE.

Cucrema aBTOMaTH3AIMH JOKYMEHTOO00POTa B MHAYCTPHUH TOCTEIPUUMCTBA.

Ponb 10KyMEHTallMOHHOTO OOecleYeHusl B COBEPIICHCTBOBAHUU YIIPABIEHUS MPEANPUATUIMU
WH/IYCTPHH TOCTETIPUUMCTBA M YUPESKACHUIMHU CPephl TypHU3Ma.

JlokyMeHTallMoHHOe ~ ofOecrieueHre JIeATENIbHOCTH  ammapaTa  YOpaBJIeHHS  TYPUCTCKUM
TPEIIPUSTHEM.

Opranuzanus paboThl CIIy>KObI TOKYMEHTAIIMOHHOT'O O0ECTIEYEeHHUs YITPaBIEHHUS.

HopmatnBHO — MeTOAMYECKHE OCHOBBI JOKYMEHTAI[HOHHOTO OOECTIeUeHHs YIpaBJICHUS
NEeSITeIbHOCTH MPEANPUATHI B MHIYCTPUHU TOCTEIPUUMCTBA.

5.4. IlepeyeHb BONPOCOB MPOMEKYTOUHOH aTTECTALMM MO AUCHHUIINHE

BOl'IpOCbI K 3a49€Ty

oSN~ wWNE

10.

[Tpouienypa TOKyMEHTUPOBAHHUS.

Jlenorpon3BOACTBEHHBIE ONIEPAITIH.

[TonsiTst «yHUDUKAIISA) U «CTAHAAPTU3ALIUS.

OO6wbexTsl U 3aaun yHUuukanuu B chepe JJOVY.

Bunbl crangapToB, Ux craryc.

[Tonsitusa «ynuduimpoBanHas Gopma T0KyMEHTay, «popmMyisspodpazer.
DopMyIIsip COBPEMEHHOT'O YITPABICHUECKOT0 JOKYMEHTA.

CrpykTypa TOKyMeHTa. 3aroJ0BOYHAs, Co/lepKaTebHast 1 0POPMHUTEITbCKAsT YaCTH.
TpebGoBaHMs K KOHCTPYUPOBAHUIO OJIAHKOB.

Buap! 01aHKOB.
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11.
12.
13.
14.
15.
16.
17.
18.

19.

20.

21.
22.

23.
24.
25.
26.
27.
28.
29.

30.
31.
32.
33.
34.
35.
36.
37.

38.

bnanku npennpuatuil pa3nuyHbx GopM COOCTBEHHOCTH.

PeKxBU3UTHI, UCTIONB3yEMBIE IS H3TOTOBICHHS OJAHKOB.

PexkBH3UT «HauMEHOBaHHNE OPraHU3aLMU—aBTOPA TOKyMEHTa», TPeOOBAHUS K HEMY.

PexBU3UT «MECTO COCTaBICHHUS JOKYMEHTA.

PekBHU3HT «cIipaBOYHbIC JaHHbBIE 00 OPraHU3alMN — AaBTOPE JOKYMEHTa», €ro COCTaB.

Hatsl B tokymenTe. TpeboBanus Kk ux opopmMIiIeHHO.

Jlata xak cocTaBHas 4acTh APYTHUX PEKBU3UTOB.

PeKBU3UTHI «pErucTpaniMOHHBI HOMEP ITOKYMEHTa», «CChUIKAa HAa PETHCTPALlMOHHBIA HOMEp U
JIaTy TOKYMEHTay.

[Topsmok cormacoBaHusl JTOKYMEHTOB. BHyTpeHHee M BHemHee coriacoBanue. OdopmieHne
PEKBU3UTA HA OTAEIHHOM JIUCTE.

CocraB ynocToBepeHHs JOKyMeHTa. lIpaBuia oGOpMIICHHS PEKBH3HTOB, YIOCTOBEPSIOLINX
JIOKYMEHT.

OTMeTKH Ha TOKYMEHTE, NX 3HaYeHue U o(hopMIICHHE.

Pesomonus, ee 3HaueHue, npeabspisiembie TpedoBanus. OcoOeHHOCTH 0(hOPMIICHHUS PE30ITIOLIUH
Ha OT/JEIHHOM JIUCTE.

YHuHUKaMI TEKCTa JOKYMEHTA.

CTpyKTypa TEKCTa Pa3IMYHbIX CIIyKEOHBIX JOKYMEHTOB.

OO6me TpeGoBaHUS K TEKCTY JOKYMEHTA.

3aroJ0BOK K TEKCTY TOKYMEHTA, PUIIOKEHUS K TEKCTY, TpeOOBaHUs K UX 0(OPMIICHUIO.
Crioco0b1 yTBepkIeHHs TOKYMEHTOB. [IpaBuiia ohopMiteHust peKBU3HUTA «TPUQ YTBEPKIACHUS.
TpeOoBaHMs K IPOCTABICHUIO PEKBU3HUTA «OTTUCK TI€YATHY.

[lepedeHb JOKYMEHTOB, HAa KOTOPBIX MPOCTABIACTCS OTTHCK meyaTd. OTTHCK repOoBOii meyaTu Ha
JOKYMEHTaX.

JIoKyMEeHTOOOOPOT B TYPUCTUUYECKUX OPTaHU3AIMIX.

JIOKyMEHTOOOOpOT B TOCTHHUYHOM XO3SIHCTBE.

DNEKTPOHHBIA JOKYyMEHTOOOOPOT B OTEIIE.

Cucrema aBTOMaTH3alMU JOKYMEHTOO0O0POTA B HUHAYCTPUH FOCTENPUUMCTBA.

Posb TOKyMEHTalIMOHHOTO O0ECIIEYEeHUsI B COBEPIICHCTBOBAHUU YIPABICHUS IMPEIIPUATUIMH
WH]TyCTPUH TOCTEIPUUMCTBA U YUPESKACHUSIMHU CHepbl TypH3Ma.

Opranuzanusa paOoTbl CIyKObl JOKYMEHTAllMOHHOI'O OOECIEUEHHUs YNPABICHUS B HUHIYCTPUU
TOCTEIPUUMCTBA.

HopmatnBHO — MeTOAMYECKHE OCHOBHI JOKYMEHTAI[HOHHOTO OOECIEYeHUs] YIpaBIICHUS
NeSITeIbHOCTH MPEANPUATHI cepBHCa.

JIoKyMeHTaIlMOHHOE ~ O0ecTeYeHne JIESTENPHOCTH  OCHOBHBIX  INPENNPUATHH  WHAYCTPHH
rOCTENPUUMCTBA. ABTOMAaTU3UPOBAHHBIE CUCTEMBI YIIPABIEHHS TPOLIECCAMHU.
JlokyMeHTaIMoHHOE ~ OOecrieueHre JesATeNPHOCTH — amfapara YIpaBiIeHUS TOCTHHHYHBIM
OpeNpUATHEM UHYCTPUU TOCTEIPUUMCTBA.
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Pa3nen 6. [lepedyenn yueOHOM JTUTEPATYPbI, HEOOXOAUMOIH 1JIsl OCBOEHUS THCHMIIINHBI

6.1. OcHoBHAas JUTepaTypa

1. ApacmanoBa B.A. JIoKyMEHTaIlMOHHOE OOECIICUCHHUE YIIPABICHUS : Yd4eOHO-IIPAKTHYCCKOC
nocodue B cxeMax, Tabnunax, oopasnax / Apacianosa B.A.. — Cypryt : CypryTckuii rocy1apcTBEHHBII
neparorndeckuii yausepcurer, 2019. — 240 c. — ISBN 978-5-93190-385-9. — Tekcr : 2JIeKTpOHHBIH //
DIIeKTPOHHO-OMOIMOTEUHAS cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/94291.html (mata oOpamenms: 02.11.2021). — Pexum pocrtymna: s
aBTOPHU3HP. MOJIb30BATENEH

2. Ky3nenona W.B. JlokyMeHTaIlMOHHOE 0OCCIICUCHHE yIIpaBlieHHs : yueOHoe mocooue mis CIIO /
KysnenoBa U.B., Xauatpsu I'.A.. — Capatos : [IpodoOpazoBanue, Aii [1lu Ip Menua, 2019. — 166 c.
— ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr : SIEKTPOHHBIA // DIEKTPOHHO-
oubmmoreunas cuctema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/80326.html (marta
obpamienusi: 02.11.2021). — Pexum goctyna: AJjist aBTOPU3HP. MOJIb30BATENICH

3. MenseneBa O.B. OCHOBBI JTOKYMEHTAIlMOHHOTO OOCCIEYCHHS YIpaBiCHUS [DJIEKTPOHHBIN
pecypc]: pabGodas TeTrpaab Ui OOYy4YalOIIMXCsS 110 HANpPaBJIICHHIO IIOJTOTOBKM —OakajgaBpHaTa
«MenemxmenTy/ Menseaera O.B.— DnekTpoH. TekcToBble AaHHbIe. — KpacHomap, CaparoB: FOxHbII
WHCTUTYT MEHC)KMCHTA, A IIn Op Menma, 2018. - 94 C. - URL.:
http://www.iprbookshop.ru/78038.html.— 5BC «IPRbooks»

6.2. JlonotHUTEIbHASI JIATEpPAaTypa
4. AnekceeBa T.B. JlokymMmeHTalMOHHOES OOCCIICUCHHUE yIpaBiicHHUsS : ydeOHUMK / AjekceeBa T.B.,
CrpaxoB O.A.. — Mocksa : Yuusepcutet «Cuneprus», 2020. — 132 c. — ISBN 978-5-4257-0402-3.
— Tekcr : snexTpoHHBIA // DnekTpoHHO-OMOMMoTeyHas cucrema IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/101344.html (mara obpamenus: 02.11.2021). — Pexum gocryma: s
aBTOPU3HUP. N0JIB30BATENEH
5. JlokymeHTanimoHHOe oOecnieueHune ympabieHus. CocraBieHne u O(OPMIICHHE JEIIOBBIX

JOKYMEHTOB : yueOHoe mocobue mius CIIO / . — CaparoB, Mocksa : [IpodobpazoBanue, Ait [Tu Ap
Menua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-0964-6. — TeKcT : AJIEKTPOHHBIN //
DIIeKTPOHHO-OUOIMOTEUHAS cucTema IPR BOOKS : [caiT]. — URL:

https://www.iprbookshop.ru/103343.html (mara oOpamenus: 02.11.2021). — Pexum npoctyna: s
aBTOPU3HUP. NOJIB30BATENEH

6. Ky3nenoBa M.B. JlokymeHTanmoHHOe oOecreueHre YIpaBieHUs IEepCcoHaIoM : y4yeOHoe
nocobue mis 6akanaBpoB / Kysnenosa U.B., Xauatpsia I'.A.. — Mocksa : JlamkoB u K, A#t I1u Op
Meana, 2019. — 220 c. — ISBN 978-5-394-03124-3. — TekcT : 21IEKTPOHHBIN // DIEKTPOHHO-
o6ubmuoreuynas cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/83142.html (nara
obpamienus: 02.11.2021). — Pexxum poctymna: i aBTOPU3MP. M0JIb30BATENCH

6.3. [lepeuenn pecypcoB HH(POPMAIHOHHO-TEIEKOMMYHUKANMOHHOM ceTH « UHTepHET»

1. http://www.consultant.ru - cipaBounast mpaBoBasi cucrema Koncynbrant [Lnroc

2. http://lwww.garant.ru - cipaBouHasi mpaBoBasi cuctema [apaHT

3. IO nmns opranuzanuu KoH(MEpeHIITNH

19


http://af.attachmail.ru/Local%20Settings/Application%20Data/Opera/Opera/profile/cache4/temporary_download/3.%20http:/www.consultant.ru
http://af.attachmail.ru/Local%20Settings/Application%20Data/Opera/Opera/profile/cache4/temporary_download/3.%20http:/www.consultant.ru
http://www.www.garant.ru/

Pa3nes 7. MaTtepuajbHO-TeXHHYecKas 0a3a M1 HHPOPMALMOHHbIE TEXHOJIOTHH

MartepuanbHO-TEXHHYECKasA 0a3a, HeoOXoAMMAasi JJsl OCYLIECTBJEHHUS 00pPa30BaTeIbLHOIO
npouecca no JUCHUIINHE:

MarepuanbHO-TeXHHUYECKOE OOecreueHue IUCHUIUIMHBL «JloKyMeHTaMOHHOe of0ecnevyeHune
ynpaBJieHHsl Ha NpeINpUATUHIX CEPBHCA» BKIIOYAeT B ceOs ydyeOHbIE ayAUTOPUHU AJS TPOBEICHUS
3aHATHUN, TPYIIOBBIX M WHIWBHIYAJIbHBIX KOHCYJIBTALMW, TEKYIIErOo KOHTPOJISI M IPOMEXYTOYHOMU
aTTeCTalll{, CAMOCTOSITEILHON pabOTHl 00YJAIOIUXCS.

VYuebHble ayIUTOPUM YKOMIUIEKTOBAHBI CHEIMATU3UPOBAHHON MeOEIbl0 M TEXHHUUECKUMHU
cpeactBamMu  oOydenusi. IlomemieHuss s CaMOCTOATENBHOM pPabOThI OOYYarOIIUMXCS OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOM C BO3MOYKHOCTBIO ITOAKIIOYEHNUs K cetu HTepHeT.

JlcuuIuimHa MOXKET Pea30BbIBATHCS C MPUMEHEHHEM TUCTAHIMOHHBIX TEXHOJOTUIH 00y4YeHHS.
Crenuduka peanusalMy AUCUUIUIMHBI C TPUMEHEHUEM AMCTAaHIMOHHBIX TEXHOJOIMH 00y4eHus
yCTaHaBJIMBACTCS JIOTIOJIHEHHEM K pabodeil mporpamMme. B dwacTm He mpoTHBOpevaimei crenuduke,
U3JI0’KEHHOM B JONOJHEHUH K pOrpaMMe, IPUMEHeTCs HacTosIas paboyas nporpaMma.

MarepuanpHo-TeXHHUECKas 0a3a, He0OXOoquMast I OCYIIECTBICHUs 00pa30BaTeIbHOTO IpoIiecca
10 JUCLUIUINHE C IPUMEHEHHUEM IUCTAHLIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIMH BKIIIOYAET B ce0sI:

KommploTepHasi TeXHUKa, pacmojiockeHHass B ydeOHoM kopmyce Mucturyra (yn.Kaumnnes, 63,
kaOuHeT LleHTpa MuCTaHIIMOHHOTO O0YYEeHHS):

1. Intel i 3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3  JUYHBIC AJIEKTPOHHBIC YCTPOHCTBA (KOMIBIOTEPHI, HOYTOYKH, TUIAHIIETHI U WHOE), a TaKXKe
CPEICTBA CBS3H IIPENOJaBaTeIel U CTYAECHTOB.

WNHudopMannoHHbIE TEXHOJIOTHH, HEOOXOJMMBIE JJIsi OCYHIECTBICHHUS 00pa30BaTEIBLHOIO Mpolecca
10 JUCLUIUINHE C IPUMEHEHHUEM JIMCTAaHLIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIMH BKIIIOYAIOT B CeOsi:

- cuctema aucrtannuonHoro obydenus (CJ1O) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- JJIEKTPOHHAs 110YTa;

- CUCTEMA KOMITBIOTEPHOT'O TECTUPOBAHHS;

- anekTpoHHas oubmmoreka [PRbooks;

- CUCT€Ma MHTEPHET-CBSI3U skype;

- Tene)OHHas CBSI3b;

- I1O st opranu3anuu KoH(pepeHuuu.

OOyueHne o00y4aromMXCs HWHBAIMJIOB M OO0y4aroUIMXcs C OrPaHUYEHHBIMH BO3MOXKHOCTSIMU
310pOBbsl  OCYILECTBIISIETCSI IIOCPEACTBOM IPUMEHEHMS CHEIUAIBHBIX TEXHUYECKHX CpEACTB B
3aBUCHUMOCTH OT BUJa HO30JIOTHH.

[Ipu mnpoBeneHMM Y4YeOHBIX 3aHATHH 1O JAUCHUIUIMHE MCIOJNB3YIOTCS MYJIbTUMEIUIHbIE
KOMIUIEKCBI, AIEKTPOHHbIE YUEOHUKH U y4eOHbIE TOCOOUs, alallTUPOBAHHbIE K OTPAaHUYEHHUSM 370POBbs
oOyJaromuxcs.

JlexumoHHblE ayTUTOPUU OOOpPYNOBaHbl MYJIbTUMEIUWHBIMU KadeapaMu, MOJIKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJISIFOIIMMH YCHIINTh 3BYK Ul KATETOPUU cIa0O0CBIIIAIIMX 00yUYaromuxcs, a
TaK)Ke MPOEKIIMOHHBIMH 3KPaHAMU KOTOpPbIE YBEIIMYUBAIOT U300paK€HUE B HECKOJBKO pa3 U MO3BOJISIOT
BOCIIPMHUMATh Y4€OHYI0 HHPOPMALIMIO 00YJaIOIUMCs ¢ HApYIICHUSIMU 3PEHUS.

[Tpu oOyueHuu JuIl C HApPYLICHUSAMHU CIIyXa UCIIOJIb3YETCSl YCHIIUTENb CiIyXa JJIsl cIaboCbIIIaiuxX
monaeir Cyber Ear monmens HAP-40, momoraromuii oOydaeMbIM Jydllle BOCHPUHUMATh y4eOHYIO
uH(pOpMaIHIO.

OOyuaromecss € OTpaHMYCHHBIMM BO3MOXKHOCTSIMH 3]I0POBbsI, OOECII€YEeHbl IEYaTHBIMU H
3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU peCypcaMu (MIPOrpaMMBbl, YUeOHUKH, YIeOHbIE TOCOOUS], MaTepUabl
JUISL CaMOCTOSITENIbHOW paboThl U T.1.) B (hopMax, aJaNTHPOBAHHBIX K OIPAaHUYEHHUSIM WX 370POBbS H
BOCTIPUATHUS UH(POPMAIUH:

JJIS1 JIML C HAPYIIeHUSIMHU 3PEeHUs:

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B (hopme aynuodaiina;
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JJIS1 JIMIL ¢ HAPYIIEHUSIMU CJIyXa:
- B Ie4aTHou opme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

JUIS1 JIMIL ¢ HAPYIIEHUSIMH ONOPHO-IBUTATEJbHOI0 anmnapara:
- B Ie4aTHOH opMme;

- B (hopMe 3JIeKTPOHHOTO JOKYMEHTA;
- B hopme aynuodaiina.
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Pasznen 8. MeToanuyecKue YKazaHusd 1J1s1 oﬁyqamumxca M0 OCBOCHHUIO JUCHHUITJIMHBbI

VYuyebHast aucuuiuiiHa «J/loKymMeHTanMOHHOe oGecrieyeHHe YNPaBJEeHMs Ha MpPeANpPUSTHAX
cepBuca» GopMupyer 6a3y A JaNbHEHIIEro pa3BUTUSl YMEHUH M HAaBBIKOB II0 JJOKYMEHTOOOOPOTY Ha
HOPENIPUATHIX CEPBHUCA U TypU3Ma.

[IupoTa kpyro3opa creuuanucra Jiro0oro npoduist ABISETCsS HACYIIHOM MOTPEeOHOCThIO HAIIEro
obmectBa. [{nsa co3ganus ycnoBuid hopMupoBaHus OU3HEC-KPYyro3opa He0OXoIuMa HHTETpalys 3HaHUH,
IOJYYEHHBIX Ha pa3HbIX YpPOBHSX 0oOpa3oBaHusA. byayliee mokosieHHE AOIKHO OEpeXHO XpaHUTh U
NPUYMHOXXaTh JOCTM)KEHHUS UEJIOBEUECKOW KyIbTyphl. BakHo, dYroObI OHO HE OCTaBaJoCh
PABHOAYILIHBIM, @ MOIJIO U3MEHSATh €05 U BIUATh HA OKPYKAIOLIUNA MUP.

AynuTOpHBIE 3aHATUS JODKHBI HE TOJBKO JaBaTb CHCTEMAaTU3MPOBAHHBIE OCHOBBI Hay4YHbBIX
3HaHUH 110 COOTBETCTBYIOILEH TEME, PACKPbIBaTh COCTOSHUA M IEPCHEKTUBBI  PA3BUTHUSA
paccMaTpuBaeMBbIX BOIPOCOB, CKOHLEHTPUPOBATh BHUMAaHWE OOydaromMXCsi Ha HauOoJiee CII0KHBIX
Y3JIOBBIX BOIIPOCAX, HO U CTUMYJIUPOBATh UX AKTUBHYIO IIO3HABATENIBHYIO JIESATEIBbHOCTh, (HOPMUPOBATH
TBOpYECKOe MbIUIeHHE. [Ipr u3ydeHnn AMCUUIUIMH 00yYarOIIUIACs TOJDKEH IMOIYYUTh PEACTABICHUE O
POJIM U3y4aeMOU JUCLUIUINHBI B IPAKTUYECKOU JESTEIBHOCTH.

JUiss  ycrmemHoro YCBOEHHUS JIEKIIMOHHOTO MaTepuana OOYYalolIUiics JOJDKEH MPOCMOTPEThH
y4eOHYyI0 JIUTepaTypy MO TeMe JIEKIMHM C TeM, 4TOObl UMETh XOTs Obl MpejACTaBlIeHUE O MpolieMax,
KOTOpbIe OyayT pa3duparbcs B JieKuuu. OH JOJDKEH TaKKe MBICICHHO MPHUIIOMHHUTH TO, YTO YK€ 3HAET,
KOIrZa-TO 4uTaJl, HM3ydaJl IO JpPYrMM IpeaMeTaM NIPUMEHUTENbHO K JAaHHOM Teme. lnaBHOe B
IPOJICTIaHHON paboTe K JeKuuu — (popMUpOBaHHE CYOBEKTHBHOTO HACTPOsI HA XapakKTep MH(OpMAIuu,
KOTOPYIO OH IOJIYYUT B JIEKIIMM IO COOTBETCTBYIOLIEH Teme. MHOraa [uis 3Toro ObIBaeT J0CTaTOYHO
03HAKOMUTHCS C THIIOBOW paboveld mporpaMMOi Wil y4eOHBIM PYKOBOJCTBOM.

3anuch JEKIUM ABISETCS BaXHEHIIMM 3JIEMEHTOM paboThl oOydaroierocs Ha Jekiuuu. KoHcnekt
MO3BOJISIET eMy 00paboTaTh, CHCTEMATU3UPOBATH U JIyUIlle COXPAHUTh MOyYCHHYIO HHPOPMALIUIO C TEM,
4yTOOBI B OyJyLIEeM OH CMOI BOCCTaHOBHMTb B HaMsTH OCHOBHBIE COJEP)KATEIbHbIE MOMEHTHI JIEKLIUH.
OtOupas HYXHYIO HH()OPMAIUIO, TJIAaBHBIE MBICIH, MPOOJIEMBI, PEHICHUS M BBIBOJBI, OOydaromencs
COKpAIllaeT TeKCT U CTPOUT CBOM, B KOTOPOM OH CMOKET pa3o0paThCsl.

IIpu BeneHMM KOHCIIEKTA JIEKLIUHA €CThb MaTepuall, KOTOPBIM 3aIllMChIBACTCS JIOCIOBHO, HAIPUMED,
(GOopMyIHPOBKM HOPMAaTHUBHBIX aKTOB, ONpEJENIEHUs] OCHOBHBIX Karteropuil. IIpu sToM oOydarouuiics
JOJKEH 1y ce0s B KOHCIIEKTE BBIJCIUTH TJABHYIO MBICIb, WJCK0 B ONPEICICHUU TOrO WM HHOTO
IIOHSTHS, €70 CYIIHOCTh, HE CTapasCh Cpa3y MOHATH €0 B ACTAIAX. JTO MO3BOJIUT U3HAYAIBHO YCBOUTh
SKOHOMMYECKHE OHATHS, OTIUPASICh Ha IVIaBHYIO UJCI0, YICHUTh CYIIIHOCTb.

B koHcnekTe neknuil 00s3aTeNbHO 3aMMChIBAIOTCSA: HAa3BaHUE TEMBbI JIEKIIMH, OCHOBHBIE BOIIPOCHI
IUIaHa, PEKOMEHIyeMas JJuTepaTypa. TeKCT JIEKIIUH 10JKEH ObITh pa3[eleH B COOTBETCTBUU C IJIAHOM.

C oxkoHYaHMEM JIEKIIMU paboTa HaJ KOHCIEKTOM MOJKET CUMTaThCs 3aBeplieHHoil. HyxHo ere
BOCCTAaHOBUThH OTJEJIbHbIE MECTa, IMPOBEPUTb, BCE JIM IMOHSATHO, YTOUYHUTH UTO-TO HA KOHCYJIbTALUH,
NPEANPUHATh UHbIE MEPBI C T€M, YTOObI KOHCIIEKT MOT OBITh MCIIOJIb30BaH B IpOLECCce MOATOTOBKU K
CEMHUHapaM, O5K3aMEHY, /Ul JAJIbHEHIIEr0o W3y4eHUs TeMbl, Ha IpakTuke. KoHCHekT mekuuii —
HE3aMEHHUMBIH y4eOHBIH JOKYMEHT, HEOOXOUMBIH JUIsl CAMOCTOSATEIbHOM paboTHI.

TemaruueckuM IJJaHOM H3Y4YEHMs] JAUCLUIIIMHBI IPEIyCMOTPEHBl MPAKTUYECKHE 3aHATHUS.
[ToaroToBka K MpakTUYECKOMY 3aHATHIO MPEAIOAraeT Ba 3Tana padoThl 00yJaroLIXCs.

[lepBblii ATanm — ycBOeHUE TEOpeTUUYECKOro marepuaia. Ha nmepBoM sTane oOydaromuiicst 10JKeH
oTpaboTaTh M YCBOUTh Y4YEOHO-IPOIPAaMMHBIN BY30BCKMH MaTepuall, HCIONb3YyS METOANYECKHE
PEKOMEHIALINHU 10 MOATOTOBKE K MPAKTUYECKOMY 3aHSATHIO. .

Bropoii 3tan mpeamnosaraeT BBIIOJIHEHHE NPAKTHYECKOTO 3anaHus. KOHKpETHO Takoe 3ajaHue
naetcst oOyvaroliemycs MpenojaBareieM B KOHIE 3aHSTHS, MPEAIECTBYIOIIETO IMPAKTUYECKOMY.
3amaHus  JOJDKHBI OBITh  BBINOJIHEHBl MUCHbMEHHO. Kpome Toro, mo TEOpeTHMYECKHMM BOIPOCaM
00ydJaronuics J0KEH MOATOTOBUTH padoyre IJIaHbl CBOMX OTBETOB Ha HUX.

JomaiHee 3agaHue OOYYaroIIMMCS TOTOBUT CAaMOCTOSITENbHO. [IpM BBIMOJIHEHUH JOMAIIHEro
3a/laHusl OH MOXET MOJIb30BAaThCS TEXHUYECKHUMH CPEJICTBAMH, Y4eOHOW JIUTepaTypoid, KOHCIIEKTaMH
ek u 1.p. Pexomenayercs damie oOpamaTbCs 3a KOHCYJIbTAMSIMM M OKa3aHHEM HEOOXOAMMOM
MOMOIIM K NMpenoaaBaTensM Kadeapsl.
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CaMocTosATEIbHOE U3YUEHHE KypCa IIPEAYCMATPUBAET 03HAKOMIIEHHE C BOIIPOCAMH TEOPETUYECKUX
U NPaKTHYECKUX 3aJaHui. O3HaKOMJIEHHE C BOIIPOCAMHU, HEOOXOIUMO JJIsl YCIIELIHOM cllauu 3a4eTa.

W3ydyeHne OUCHMIUIMHBI MPOBOAUTCS HA JIEKLUUAX, NMPAKTUYECKUX 3aHATHUSIX, KOHCYIbTALUAX U
IIyTEM CaMOCTOSATENbHOIN paboThl BHE ayTUTOPUH.

OdeHb BayKHO NPU U3YYEHUU AUCLUIUIMHBL 1) OCEnIeHre ayIUTOPHBIX 3aHATHUI; 2) BBIIIOJIHEHUE B
IIOJTHOM 00bEME U B CPOK 33JaHUNIIO AUCLUIUINHE.

CamocrostenbHas pabota 00yJaromuxcs 10 JUCLHUILIHHE OApa3ieIseTcs:

1. camocTosTENnbHOE BBIIOJIHEHHUE 3a/1aHUI Ha ayAUTOPHBIX 3aHATHAX. OOBIYHO C IpernojaBaTeieM
pa3duparoTcsi MpPaKTUYECKUE 3aJaHMsi, 3aTeM OOYYAIOLIUICS JOJDKEH CaMOCTOSTEIBHO BBIIOJIHHUTH
Jpyroe 3aJaHue 10 aHaJOTuHy;

2. CaMOCTOSITeTIbHAS TOJATOTOBKA K NMPAKTHUYECKUM 3aHATUSAM U K UTOTOBOMY KOHTPOJIIO 3HAHUM.
[TogpazymeBaer yreHue y4yeOHOro MmaTepuajga IO TeMe, JIEKIMHU B TETPajd, B HEKOTOPBIX CIlydasx
KOHCIIEKTUPOBaHUE JOIMOJHUTENbHOIO MaTepuana. OueHuts 31oT Bua CPO BO3MOXKHO Ha IMPAKTHUUECKUX
3aHATHUSX M0 YPOBHIO aKTUBHOCTH OOYYaIOIIErocs Ha 3aHATUU U KaueCTBE BBINOJIHEHUS UM 3a/1aHUil.

[IpakTHueckue 3aHATHS IPOBOAATCS C LENbI0 YIIIyOJICHHOTO OCBOCHHUS y4eOHOIro MaTepHaia Io
TeMe, BbIpa0OTKM HAaBBIKOB B PELICHMM IPAKTUYECKUX 3a/ad, NPUOOPETEHHIO IMPO(ecCHOHAIBHBIX
YMEHUM.

HeBbInosTHEHHBIE B TEUEHHUE 3aHATHUS 3a/1aHUS [1O/JIEKAT BBIIIOJIHEHUIO BO BHEYYEOHOE BpEeMs.

Hcnonp30BaHne pa3auyHbIX BUAOB CAMOCTOATEIbHBIX paObOT IOMOTAeT IPENOAABATENIO IOBBICUTD
YPOBEHb 3HAaHUI yualllMXCs, aKTUBU3UPOBATh 103HABATEIbHYIO AKTHBHOCTb, Pa3HOOOpPA3UTh paboTy C
yuYalIMMHCs, KaK IpU U3y4€HUH HOBOTO MaTepuala, Tak U 3aKperyIeHUH YK€ U3yUEHHOTO.

Crenuduka AUCHUIUIMHBI IO3BOJSET MPENoAaBaTesAM IPUMEHATh pasnuusble BuiIbl CPO,
HalpuMep, IOMUMO TPaJIULIUOHHBIX TOKJIAI0B U peepaToB MO TEME, PEIICHUS TPAKTUUYECKUX 3aJaHHH

I'nmaBHOe B npaBmiibHON opranuzaiun CPO — pazymHoe coueranue pa3indabix BugoB CPO u ¢popm
KOHTPOJISt
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y‘-IGGHO'MCTOI[I/I‘-ICCKOG n3JaHuc

Pabouast mporpamMma y4eOHON JUCITUTITMHBI

JlokyMeHTallMOHHOE o0eclevyeHne ypaBJjeHus Ha
NpeINpUATHSIX CePBHUCA

(Haumernosanue Oucyuniunvl 8 COOMeemcmsuu ¢ y4eoHvIM niaHom)
YymakoBa ExaTtepuna AjekcaHIpOBHA

(Damunus, Ums, Omuecmeo cocmasumensi)
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